BHEEHITEE

VAT L

ERFIRT =27

£ FEH

REDFIE >

[hEHFFRA]

Ver.1.9.0



~~~ BERWEOFE  ~~~

( B ®)
. R EEEMITEEVRTLEGATARIIS corrrrrrrrrranriaraananaas 3

. BEIN—U 3 VBHEEBUTEEIRTLN) Y —XShTWHEES - 6

BEREIUBREITS  ceeerrnneeeeenneeeee e e e e e aeenns ’
B o N Ly B = T S o e 15
EAIEEEEE IS ceeeernneerennaeern e e e e e e aennns 17
T 19
C REHEERBAEATITD  crrrrerrrarcaii i iiiaaaaaaaaas 21
e ST 2
 IRBEB AT B cevveneeerenn e ee e e eenns 33
SHEORERDEOBEY (hERA) EANTE -woreeereeenns 38
SHEOREREEOREYN (BEERA) EAATE -oooeeeeeens I
ESHEEE IR T — R EH AT D cvrrrrrrrranranaiiiaaaaa, 50
R EEEM_EREATTD cceererrrnnneneeeeeennnaanaaaess 53
—EEIR T — B BT B e, 66
RIS Y DTy TEBBDH LET coverrrrvmrramenanciarenanen, 69
B ofe £ 2 [ weeernrnrerrrnnaeeeeataaaeenrntaaeaeertaaaeenen, 7



1. BHEEHWTEERATLAZERT HHIIS

(1) AT LO8EMERE S TR TE S0,
DO AT LARFERTAHZ a0 SH, ROWTNNTHLZE 52T
LR, (FRLIADO S TOEMWEIZEE SN TV ERAL)

* Microsoft Windows 8

* Microsoft Windows 8.1

* Microsoft Windows 10

* Microsoft Windows 11

@ VAT AMEMAT RV A NIA A= AINTDExce 1OA

—Va VR, MOWNWTINNTHDZ LE THERIZIN, (Lo
N—=Ta TOBERRESNTOEEA,)

* Microsoft Excel 2013

* Microsoft Excel 2016

* Microsoft Excel 2019

* Microsoft Excel 2021

(2) YATALEEE, ~ZalHhoTC0ARVWES, ~ZudokXa T4
VUL BB L CL FEEVY,

@D Excel VA4 Y RUDRA=a2—R_R—D—BEIZHAH[ T 7AN]A=a—%
77 LTLTEEN,




@ [AFvarv]A=a—%27U w27 LTI,

@ [ExalT s F—]A=a—%27 v 7 LTIEZIN,

o c@asy
Bookl M1
@ EmEaTEn 1 DR
o Adcbe POF BTSN 7 POLARE
o Bj FATO~Y-HInFr s -er ey
P dopm | TAET. L
- ToKPe -
P
.m&”f - la'. 1
L (iﬂ - » - L)
@ COIPALEASRANSIRTUET. J7ADNNN e
RS o K@, TN, b
$7- K20 M T NEROER o
£t | L
> K=-say e
2 D IOTPOARL. RAT-DLAIIRYA, noes
=244 -
3 ",’- nas .o
ArEns
DT ATAIAS

ErRY
Bt
ZREE
£
IrglaE
=4l
PEL

W_..]:... o

@ Fif 3 bR ). JE =R EWT A R Bar Y. "’m

EELEES TS ]

M g W Murcaclt O Exced [ 152 » I

‘m&ﬂ‘mbﬂ‘! g L GRRREH T RT3 LT
L2

AP n,

R
P =R TS Merasatt Ottice Ordre ASOIBRMELRTLET.
Micmaatt Wrdom It B ik
[T T

Mannol Oifien Exeol (2§95 ¢ -

SR R oen

o:ltv:»t:nL

@ [BXa2 VT 48 —DOFREIRZ %7 v 7 LTLIIEIN,



® [x7BOREIA=2—%7 Vv 7 LTIV,

MNTEERTT

TSR
TR T i,
PEf © PEERTETCATOT O RhI TR
" & PEERTLTTATORDOERIWRE
1 - 3 L oo i e
A=l = I el o e T
nELA [ VA TOFa8h #7920k LFASOP I ENTLN)

s NV i o

ot ) wven |

©® [T X TO~7uzGhiTs]l270 v 7 LTLTEIN,
@ [KIREZ %2271 v 7 LTLIEEN,




2. BREN—Va EHEEBRTEEATLNY Y —RShTLHEE

(1) BEFEHLTWA VAT LATAY I T v FEFETLTLE SN,
O BEFHL WAV RTLE, X770 v 7 TEREI LTI ZE N,
@ by I R=VDINRNw T o7 ~FHTIRZ L ZT U7 LTLIEEN,

TR A
| BREFBRITERSRT L (FEID Ver16T

EFBRE ]

TAREE ]
o SERET TraftEst

}3 FEMELI. REEICERTS EMEMESt L. LEEEEICERT I ER
05 FEO B DT, SRR FlooW T, MAFETL. FELREEE
D mE T 2 ERETE . EERCE =34

B anm | | o

20 BEaE| |oamam| | REE L
2 L] I * *

23 IBHEEE =
&l SHM BT — 2N ]

= [ Ry 977 7 |

EES =N | D@ 100% (= Iy

@ [RorT7oFVRE L ms) v LTLES W,
FAREEEE |

é | R 27w 7-187T _y_
4
E ||ﬁ-377-yj" J

1% & |

o R ER Ok T =

[ o ey PR - B R Nl P -2 e SN o

@ IRy Ty TOEK] R 4 RUBRERSNLDOT, HTWIRF

a7 U7 LTLIZEN,
=

N PP
'-9-' WS RIERE RO T R ST,
T DT RO T R 8

]| e




® ZrANMMEGHBLO Ty ANVAEREL, IRFEIRZ 2T Y v 7

LTLZEw,

Edcsvar{niih

(CI@ NIRRTt + & [1eoronm

i BRIZAD
w -k
B FASkY
5 BIEFT LR

SEes]
=] Subversion
5] R#aah
(=] EXFw
= =g
o 21T

\j-;t Jka—R—

(] Microsoft Excel !

BFa1AY R Z1JITY

it
FiohPu? I Hz

2 - EEEE | = A%

T -

A

BEREH—HIDREEEH0EE o

70120 [To5753 R PR e |
TR T

RS -satout

(- DrJLB“—OJJFi?Fl

24: SH5OEM 4 bl B4 RILDIEMD

W=kl

FrAL

Lef Lo

VA

® KTZEHLEDT 4 RUNRFRINDIDT, [KIRZ %227 v L

TLIZENY,

Microsoft Excel x|

PPy e LEERLELE,

@ BEFEHLTVWAY AT ARKT LTLE X,

(2) Fuorvo—FK¥A MITIZ7EBAL TN,

O Web 7T ¥ T,

SRR DR EFHPITEH L AT A Vv n— N A =a—
(URL Thttps://www. txtbook. mext. go. jp/system/index. htm]) 27 7
TALTLZEN,

@ [1EBEEEBPITEHL AT LIV V272270 v 7 LTLEE N,

Ministry of Education, Cultures, Sports, Science and Technology

eI S

TROU IS EAZ a— I TEST,

IBHEEHURTERE 27 L)
A o0—FAZa—

| cenzsmneen s |

2: AT LI EEREL Y (LT AP A




@ FRHATVAT LAERERDY V7 IZRRIITNDHA—T 3 08, BiTEfE
HDOLATLAONR—=T a3 X 0FH LD, THERSTZS0,
(i —VarviEdyra— KL TGERT2HLERH L0 E 5 i,
FENF R DOBEREB RO O FEEEKEZ TR TEE0N,)

Ministry of Education. Cultures, Sports, Science and Technology

AN Z &

R EFEBPITER 2T LA O O—F

COFOYS LI, BREOBEERE MBS R TR0 T, Vo rE s v dL T E771ILE
HA2oO—kFL TR,

P A D e AR R DL TR EEET SIEL TN,

% Verl. LOLEED w07 o 57 — 4%, E%ﬁ@!\‘*Ja)@)/Rbefgmﬁé_th‘fé’iﬁ

# AT LR w5 T ZaF T B P T AT O —FL T, B TR T EaL e B T AT (LIS DN T, A
L’)bfm@.&%f@%\:&@bf%n 2T 4 CERRG B CBT BRI 1170 —[aglmtbﬁm R IR

Al

{IntemetExploresDIRE, HI o DL TIHEREI P ILI SR EER)

ROV TR
SRR EENEA TZTaTIL
) TAR TR
FiA Verl 6125561 KB Verl 82455 KB Verl 90423 KB
EHERE “FRE28F 5H 268 “FR28F 55 26H FR28F5H 268
HEEA Verl 6.0 12077 KB Verl 82 455 KB Verl 90423 KB Z=a7l
i ERE28F5F 265 ERE28F 5H 26H FR28F5H 260 Hoo—F
EREFTRA Ver1.9.0 11,996 KB Verl 8.2 455 KB Verl 9.0 423 KB
EihEE Frk285%5H 268 Frli2gE5H 260 Fek2sE5H 268 N

(3) EHiN—Va  OEBREFFPITEI AT L CERM) 2¥ v n—FL

TLIEE,

O FHNN—Va v TERTIVNERDDHE. AV AT AREDY
I Vv L, MR ET 7 ANMRAFI Z 7 U v 7 LTLTES N,

© T&AEENTTRAE] Va4 o RURRREINDLDT, 77 A MRS
BLXOT7 A ntztgE@ L, URFEIRZ 27 ) v 7 LTSN,

L x|

éu"\v‘ - 4750 - FELsh - A F - (@ [ Fo—rokm -

= =@
(s 3 RFaA>ZATF oxs s :

g Aa-k s - AT TR -
B F2 kT i
L REHTLLBR A - EEEE | = A%

s BEREH—HIDREEEH0EE o
=kEars
] Subversion
[ paradt
O RA B
BAELL o] S
(=] EYFw
s R=xs
o BT
1 IR
o 05T
e CD B3 (D)

FeA a0l [Vor 1 60 SR B RATT B 15 L D ok i
274 LR [T L 1 o o8 € )

[KN{EN

= TenE-0IET| Ea




(4) Zyru—FLERHN—Va v OBREFHEHTER ST 4 ()

W2, (1) THE LRy 2T v 752 L TLIZE,
O EHFNN—TarOrATLE, XTL7 Y v 7 TREILTIZEEN,
Q@ by TIR=UDNRN I T oS ERIRZ L HT ) w7 LTLIEEN,

! - — - FRMEEFER |

2| HREFHRITEN A7 L PR Ver160

4

: | EAHRRE |

7

8

2 | 2R | i
T BE RS FrafEt |
}3 FEMEISI. REEICERTE SHEM AT, LEEEICERT A EH

15 FEOHBEI COLT, FRHRIAA FoDh T, AERETL, FMELT MErEE

% D RS d EHEBTI . STEHEBTI.

17

20 RREsR| |EoewE| | HEE L
2 HHEER * *

% o — 3 RE

23 1BHE® =

. | M RIS — 2 |

26

27
% || Ny o7 T8t J

30 -
4 il ] ]
a%xE | B | |EODm 100% () [} (+)

@ MWExIRZ %27 v LTSN,

! - R EEE |
=R 18y 97 v I 1T — T
4
2 ‘ii") a7 w7 ]

7
5]
a8 e —

o | e l
11
12
i USs 77 57 - or] A L R O 3 B |
P N7y F-Erbblcd « Bl 4, =

@ F—XEhs) BT 4 RURKRRENLDT, ITWIRZ %
U w7 LTLTEE,
=

-ROELE T ET T

TEBREOIOELT -5 EEEEN T,
IR T - AOE TP E IR .

LN

® [F—=XEx77 A NVER] BT 4> RUBREREINDOT, [IEW]
RE w77 LTLIEENY,
A

By ToEEAT . ) ‘
(2 o e e R
S dsLeEme




©® HITTHINNIT T 77 ANERRL, [BAIAX %2270 27 LT

@

<TZEvy,

EiEL2r OER

|°Ov\ 51750 - FERLUE - JhEeT

» (& | rsorerons

230 o | [ L —
( (] Microsoft Excel
BRI

P
=] Subversion
[ padt
o T Bk
L Ay hOEE A -
[ E9Fw
= Ry
o) 2a-Uvh

L R
4 05 10D
E el S (]
9 joho (¥¥nas 1) ()
# project (¥¥nas 1) (F)

\:

FFadA> bS50

Hhpe?

| Ewma

K=

= N nIN )

AT TR -

HAZ

|

774’1%.(3': [woryT im _ehomE o |

W=kl

5

Livszegaztuno -

%

FrAL

WNE w7 ) w7 LTLITESN,

7R v b RiRRE

@I C¥tmp¥liut Pl (] FRIFE 11N bkIr ST S4BTl

& Blorene

KTEHOED T 4 RUMN

TLEEy,
BT X

'0] TEFLAMAT LELE.

THTEFIN— 9 VDYV ARAT ASOBATIIET TF,

10

[F— 2T T 7 A RIRFETR] 7 4 > RORERINSOT, (1]

FTRENDHDOT, [KIRX L Z 7Y w7 L



3. FEYYEZZETS

(1) HAMEHHRE THEEYD FER 217> TS0,

@

®

Ry TR VOEAFRREIR S &7 Y v 7 LTS,
12 — | ErimEEFER |
=R YO ESBRITEE 27 L (FRA) Ver 160 T

4

2 | EAEBE |

a

= ‘ TAREBE ] |

" FE Rzt A Etkst ]

13 ‘ﬁaEéﬁ% Stelt. REEICERATS | ‘ﬁﬁﬁﬂﬂ#z%%‘f‘tl& %Eﬁﬁfﬁ\:@éﬁﬂﬁ"é#ﬁlﬂ|

[BREEREE ] 12, FEEREELTOFELAN LTSN,

1

2| SEARHRE

4 AL s A A
5 HEEEREE i — EBEMNAL TSN FR T FRED AL
6] 27 -l AEOEEASLTISEN - {2 A OB

7

3 FE L FELR AT § 8,

9 BHREHOERERT — St ZhEd. L
10 3
11 [EEEREES—F | [3:FsE |

12 %le I 1 !HH \ S D F AR PR AR T LE T s AT i LR T

[ — &M%ﬁwjﬁ4/hﬁﬁﬁréh5@1 EW]RZ %227 )
v 7 LTLTEEN,
CREFIDN 2 7 75 BREDVVELET,)

7 —HhlkRRE x|

‘.ﬁ.' EFEROERFEIEESNF L.
ANT-EEETHBRLETN T

ﬁ'JE?& ANT SRR ARIITERGNE T,
. EE A SRS LT,

(AT

[ — X HIFREERE) Y oq v RUNRERINDLOT, UTWRZ &7

Uy 7 LTLIEEN,
R R =

1, FEHEBLTOHLTIM?

OGRIN)
[F—HBIRET] V4 RUBERRSNHDOT, [KIRL %7V v

7 LTLES Y,
Fosmmar EY

':ﬁ] AT -SHIRRITSE T LELE.

11



® BEHEHAIREFE (B )RS o % 7 SR [
SERRMIRY LS ) v LTS, (PEREHEOSE, &6

HTHNERAL)
2n  |[EAdEE | | | Elnococ00000( Fald
24 HRICET s HRIEEFHRSEN N TORBSI T oy PEAN TSN

26 R E E A AFEE CINEER) F

PR (T FER) H

JFER IR RO E AR AR I L ET.
COERS . RERESTRB TOAERALET,

-

[Eom 5% = 0

Ll
)

@  THEREERMEA T BT, 81 PREIENR AT SRS (FE
FHTON TR T e THRWZEE, [RAIRZ2 %270 v

7 LTLIZEN,

: FAREE
2 [ rem snmwRmEan |

4

5

g —_—X

7 ‘ BN Tl ERE ] i 25t

8 | [ A 11] 12] 13] 36

g —

10

11

12

13 =|
14

15

16

17

18

18

20

a1

22

23

24

25 1
26

27 =

B E%

29

30 -
4| il a0
B = |[E@m 100% () [} (+)

X LREEIE X R T,

o S I IR A AR B R B D 1 724 % TR

<TZEWy,

12



® DOHER THELFHITONL T RWEGE, FFEEHIRZ 27 v
7 LTLTES N,

2n  |[EAdEE | | | Elnococ00000( Fald

24 HRICET s HRIEEFHRSEN N TORBSI T oy PEAN TSN

7

26 [EREERRR e G430 i 3 B RO sHEER Raa i AL ET.

PR (T FER) H COERS . RERESTRB TOAERALET,

-

L0
)

E =0 [E@m ss% = 0 ()
© [HEEFFHER] Vo RURERENDIOT, HTWIRZ 227 v
7 LTLTEENY,
(KERIDN 2 T 72 BEBDVELET,)
=

':ﬁ:‘ E:ﬁiﬁéiﬁbiﬁo £BLNTENT

= mIzm
_FEEIETE SRS TR AEEEE G S ERIREE
CRERANE,
iz, Fa Ty ORERES R L.

FO L LN |
W MEEFFHWER] Va4 RUNERENDDOT, UIW]RZ %271

v 7 LTL &,
=

_.Li FYIRITLTELSLLTTN T
Lo SRR OGRIN)
@ TEEEHET] VA RUBRFRSNLDT, [KIRZ %27 v

LTL<7Zany,
£

"0" FEEHMET LA

13



©@ HEO~OOFMEEZITV, & 1 FZFITEB A ST (R
PATOIT) Lz THERSTZS Y,

B |
3

R L]

a4
5 ETER SrE e

g ——

7 | IEREET: Fe?ﬁm [BarEH | B Et
G | 11] 17]

9

|

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27 —

o E3 |
29

30 A
4| [T 30
ER2=N |[EOm 100% =) U +

14



4. BHEIR3%EF000—FF %

(1) #RESRAZEZZT T a—=RLTLIEIN,
@ Web 77 wHT,
SCHRF A OB EFBPITE L AT LAX Ty a— R =a—
(URL Thttps://www. txtbook. mext. go. jp/system/index. htm|) (27 7
TARALTLIIZEN,
@ [1#HBEFREBPITEEL AT LIV 27227 v 7 LTSN,

Ministry of Education, Cultures, Sports, Science and Technology

eI S

IBHEEHURTERE 27 L)
A o0—FAZa—

TROU IS EAZ a— I TEST,

| cemmsnam 2w |

2: AT LI EEREL Y (LT AP A

@ FHEEWE 2T O FEOTELEM~A 7DV 7267 ) v 7 L,
(KR ET7 7 ANMRAF] 227 U v 7 LTLIZEN,

Ministry of Education. Cultures, Sports, Science and Technology

AN Z &

R EFEBPITER 2T LA O O—F

COFOYS LI, BREOBEERE MBS R TR0 T, Vo rE s v dL T E771ILE
HA2oO—kFL TR,

P A D e AR R DL TR EEET SIEL TN,

% Verl. LOLEED w07 o 57 — 4%, E%ﬁ@!\‘*Ja)@)/Rbefgmﬁé_th‘fé’iﬁ

# AT LR w5 T ZaF T B P T AT O —FL T, B TR T EaL e B T AT (LIS DN T, A
L’)bfm@.&%f@%\:&@bf%n B0 NI 005 e 31 T DA AR —[aglmtbﬁm R IR
Al

{IntemetExploresDIRE, HI o DL TIHEREI P ILI SR EER)

ROV TR
E < AFLEE SRR EENEA TZTaTIL
Ees
FiA Verl 61253561 KB Verl 82455 KB Verl 90423 KB
EHERE FRE28F 5H 260 “FR28F 55 26H FR28F5H 268
BHEER Verl 6.0 12077 KB Verl 82 455 KB Verl 0.0 423 KB Z=a7I
BHERE 28 F sF 268 Frk285F 58 26H Fak28F sH 26H Foa—F
ELEFTER Verl 9.0 11,996 KB Verl.8.2 455 KB Verl 9.0 423 KB
EihEE Frk285%5H 268 Frli2gE5H 260 Fek2sE5H 268 N

15



@  TARIZMHT TR 70y RUDBRRINDLDT, 77 A MRS
AREL, RFEIRZ %2270 v 7 LTSN,
(7] ZFE~ X DRARI % BEPET B8
HEIFE~RE DT 7 A/ EESHT B 7D,
HEEZXE DT 7 A/ 1F, BSCERL RO TSEXL,

D2 ANBEANLTEED

@Ov\ - S50 - Bt - 2 Fraauh - d0u0-F

* (& [ #rn-rots

. B= -
{ cvmian ) RFaAYZATF

Hran—p AT TR -

® o

s i
3 Subersion ¥ - | E#Es | s #43
E if‘;; o R ISR S e

. ipmsg_ime
PEAL TR
B0
Byfpy

BAFER:

| AR LA o
= BTy
o et
& 21T

\_= 225 !

FrA IR [FRETARer 18 Toav o
70 DTERR(T: [Microsoft Excel GSW 77/ (¥osv) =]

& DtJLS\'—OJJFirTTI

16



(1) EAREFFEDHBEDI H, MERE S E AL T EEN,

O Py T_X=—VOIHEARGERREIRNZ 27 ) v 7 LTIESN,
L — - —| T R
=0 BREFBHTELE A7 4 FEM Ver 160
4
: | AR ]

f

190 ‘ TARHE ]

o =Tkt FramEest

12 ‘%E#X%ﬁﬂ:\l kEEICERATS | ‘ﬁﬁﬁﬂﬂ#z%%‘ftl& LiZEEICERT a8 |

@ MEREREANLTIEEN,
KEMEEONR 7T o T ET LSS, Z2EOH DL
ANTTDOLTTIH D FH A,

1

2| HIWERE u
4 F R RER,
:  [mEEE] (PR ] meraaLTam RO R
6§ 30 -l FEOEEADL TS B - A QOGN
7

] L FHLRE AT DE,

9 EREAOEREET ot EhEd,

10 -

1 [EREmES—F f13:?€§%|3 \

12 FiRa—F 1111 FHO-FREMRANRELT T, i i h s ST,

14 FRE DO 4: PEREEFHE

15 FREERSI—F 3: (L BT TRE & )5

16 R O —F THRMIET I F (2858 AR AR E L3 3. s th i WL 79

17 FRZHED—F FRIEHIE Ot I EHFEROA TIERL £4.

18 B2

19 ENEES [

e |fERR |

21 [EEE

22 EIEES | FiEErSEART TANLTIZN

23 FAES | Alooe000m000 31T 0000000000

24 FERIZE R \G FREEFRIEN N TOAEEIF oy PE AN TSN /

25

28 B {ERmE RO FERM ] | oA s aR0stsERR s MEs AL ET.,
27

28 o (PFER) COERGE. FERES R TOAEHLET .

25

0 EERH <

3

2 [REEEEE | BEEFERSE |

3

34 55 FRE L sSEE

&5 ZMERAIT. FEHEEEN

36 BN EIEE () AT, IR ST ETIRERE.

a7 () FBISE ] - R, ERMESRD

38 FEER OEEMER I ERTOSERALED.

35

i 58

42

43

44

45 =

5 | R5 ]

47

48 -
[ Hi
JexE | B | |[EHEE 5% = U

17



[EBERF = — K c ERERTFIRA L T R

o — R o #HEFRDRE L 4D a— RE AT

PR ya—R) o T4 PHEHER] 270 F 0 CER

[REBEEHEXST— K] 1 ROWTRNNES T LE 7 3R
(BEESvAl

T2 : #ESF IS
I3 : T (X)) A GRHLA) 32
[4 : FASZ]
BRI = — ) o EERSRE L 2o a— RE AT
(4] ~ IFNXER ) ¢ TFARAD
(RIS T ) FRIEARTFRO B D5 EIT = 7
(BREDRELE L] ~ ZEE4L] © TFAFMAD
@ [BEIARF %7V v 7 LTLTEIN,
@ BT A4 RUNRRINOEDOT, UTWIREZ U Z2 7V v 7 LTLIEES
v,
=

':9:' Fr2F ENEF RIS RLIL. LTI T

QAR

B BEZETUAY RURERINDIOT, [KIRF 2270w 7 LT

S
o
Microsoft Excel x|

l’ﬁ" PR2EEDEF RS RLE L.

18



6. BHEERAMBZEANTS

(1) BB O BB BRI AL LTS,
O BEBEAIE R (B2 HIRY 227 Uy LTSN,

2n  |[EAdEE | | | Elnococ00000( Fald
24 HRICET s HRIEEFHRSEN N TORBSI T oy PEAN TSN

22 ErEERmE | ((IPEROEDE | | era s RosmaEaRramit LT,
28 COER . BESRETEN TOAMERAL T,
5 FEEH
= —T wErEEs ] |
‘ |

4 I
EEean=N Fo@m % O o

@ EREADSEAE 2 & DR AT AT LT B S0,
13 [(h) iR BBEERMEAD|

2
3
4
5
G
7
g

—
\ |[B1=EH 3o al [ Bor e e
T |

Lol 2

10
11

12
13
14

4 T 5
Erel =N [EEm 100% o) ) o)

19



(2) FHRMPEHE OHREHAMEE AN LTI IZS W,

O ZRFEAMEIEFEAMIRZ 27 ) v 7 LTSRS,

2n  |[EAdEE | | | Elnococ00000( Fald
24 HRICET s HRIEEFHRSEN N TORBSI T oy PEAN TSN

25

28
27
28
25
30
31

32

S TR

[FRclEFEm R

EETH 4

PR (T FER) H

[ avvem

JFER IR RO E AR AR I L ET.
COERS . RERESTRB TOAERALET,

[REEEaE

-

I?iiﬁ%?gw

E
4] [ ] a0}

[EOm 5% (= Iy} (+)

@ HEIMEEA, BREHR, PR D L ORI EHE M E A LT
2NN,

R E3Ldi

HRRIBRET SEEVR R
L8 1 12 13 36
0

[a) [=] [=] [=] [=] [=] [=]

12] 13]

EETES 0

11 P i

|[Em@m 100% (=) L (+)

20



7. RE4HBBEANTD

7-1. FRERT 25

(1) WREAFEAEZAN LTS,
O [REAFLZEIRZ 220 v 7 LTSN,

2 |[EAdEE | | | (Blooe0en00000 Felt
24 RIS ET R = FRIEEFHRSEO N TOSB ST oy FEANTIIEN
7
26 il SR g SRR H S I3 B ROHRIEER R AR ELANLET.
7
28 R (PR ZOERE. BEESER TOAERLET,
)
0 EEEH
at
w
23 al
4 LA
axxE | B3 | |FE@m 9% (= L} (+)
Pry oy ; < 4= a2 Ry 3
@ VEEAEA OB IT S I LA AN LT &,
! TR
2 BEEEAEAD | =
P WL | RS
5] B3 1 | F - PN FHRE T LT, BiREADT A ULLE T,
6 [EEEl =
7 Sk axa D FEITEREBC DN T, BEEOT -HACTEHRLET.
g Fillbx |
9 B S NS RSB D0 T, EfiRaT —2HkLE .
10 EEE?EE% | [E | DAFTIIFED . [FE NS FrdiLIT =R TRIRRLE Y.,

—
12 =N T BN
13 Efe 8R4 AED
14 EH3 =t e
15 K& B8P A
16 EEs R D
17 e X AED
15 EH&7 A ARED
19 B TR AEE
20 Jae | LiF KR
21 a0 hnEE SRER
22 lE=AR] i M
23 A1z lLE AR
24 EA ke AR REO
25 EA4liO ARp
26 EAI B thAR FRRD
27 Earef it b AEp
28 &1 TYAER AER
28 Faatt REp
30 FE ol KA
31 EzoiEA ARED
32 bl TNl
33 EHze)TE RED
34 HazsihE TEF
35 RaEcalfEd TEF
36 e fIEn TEF
37 EaEzaa)l TEF
38 K& LT TEF
39 e B TEF
40 Kzl I TEF
41 EaaolaH TEF
42 KR HE BT
43 EaiefEH BT
44 FRalEE BT
45 KBl lE BT
46 KA EE TTF
47 RAIGYAE TEF
45 AT E TEF
48 KBIERE T
50 Eaam|EE T
51 FRIOEE TEF
1
1l

52 Ean | EE
53 EaazlEm
54 etk BNl
55 Ea4 g itF

21



@ WEARKAZ AT LTSN,
* IR Excel THERL L7z REAELAEEZHE L CWAEGAE, 2t
—&N—A N TRV AHT B Z ENTEETA, FHL WSS
Vo OEIEREIC Lo Tida B —&~— X N CEHER Y AT
HIEMTERWGENRHY F9°,
FOHEIL 7 —2. Excel MBIV AT ANEHEIE —&X—
A2 R TERWGE] 225 7TEE N,
@ WEARKAZFREESATI LS, [BEIRF 270 v
LTLEEN,
® BEMGREENERENDLOT, NIWIRZ 2270 v 7 LTL
ZEW,
Microsott Excel b=

"@l FED el ] DRESEEEEERLET. SHLOTTM T

SV | )

©® BETET 74 RUNREKRINDLEDT, [KIRZZ2T7 U v L
TLIZ&EY,

22



7 —2. Excel ADVRFLANEEIE—&R—X FTEHNES

(1) Excel b REAFRAZ I —L T EIL),
O B Excel TIERE L2 B AL EZ W T Z &0,

ld9- = £#&E xlsx - Microsoft Excel o B 2

Meh EA ASlLATIR BR F5 BE Ea @R @@ ®

g2 MS PT-11 - A o B9 s & =

A B = .y <o .o E F -

| me (BIES-A-L -G il gige

o (1| BB —Bp [ ommonmemin Teas vees mmm T RER] -1 | 0123456728
3 |2 |Gk —Ep # TOTOOD R T AARI —1-1 | 0l-2345-a789
4 3| =t —BF -2 3K EEETAEREI-1-1 | 0-2345-6788
5 4 B MOEdOATIa: ER A AR -1 -1 [ 01-2345-6789
4 Er Al AR -1 o1 [ 01-2345-a789
7 = | Wl il 01-2345-6789
] R ARRL TEED(S). . FHERI-1-0 01-2345-6789
9 THEE1I-1-1 01-2345-6789
10 B A AR —1 -1 | 01-2345-6789
1 ERETAEREI-1-1 | 0-2345-67890
12 ER A ARL -1 -1 [ 01-2345-6789
13 AA TR 1 -1 | 023458708
14 THEREL-1 o 0123456788

15 3 FTHREEL-1o] 01-2345-6709 |=
18 FERETEE1-1-1 01-2345-6789
17 R A AR —1 -1 | 01-2345-6789
18 EEETAERI-1-1 |0-2345-6780
18 ER A ARL -1 -1 [ 01-2345-6789
20 R el TR —1 -1 [01-2345-6789
21 R TR~ 121 [ 01-2345-6789
22 . Er A T RAEL - o1 ol-234s-6709
23 & A=) ERATAEREI -1 =1, | 0l-2345-6789
24 23| F=F —EBF FiZ0Es H2sH (1111111 | R AT HAEE1—1-1 01-2345-6789
25 24| 0 —BF | FHzoE4Az4B (111110 | FRATF AR -1 -1 | 01-2345-6789
26 25| fE& —B0 | FHzoE4Az5H (11111000 | EREAF AR -1 -1 | 01-2345-6789
27 26 W —Bf | FRzoE Az AU | EEAF AR -1 -1 | 01-2345-6789
28 27l —BE | PazoEs Ber O L ER ST REEL 1o ol -2345 6700
28 ezall BB B | CPricomEs Bea D L ERSTRREL 1o 0123456708
30 | zo|l AUE —BB | FzosEa Azel 1L EEAT AR 1D 01 -2345-6789

31 30) R —BF |_FizoFa 308 [111-1111 |FRAFHARI—1—1 | 01-2345-6789 |+
W 4 b b | Shest! “Shest? ¥0 1K 20
= o] = | F—40EH: 30 |FEO O 100% (-) ; (+)

KAy REMERE,. A7V v 7 LTat—] LTLIEEN,
A EhRE %Faﬁ% AE D FHFTLE &N,

RI=IE
Fr1IMF) REE B0 FTMV ATH)

© ©

TR
LINAT(T)

i (]
HIB#(D)
FATERA)

REMEITHE D HHT AT 2588 LT < 2,

@ ®

H7 Uy 7L Ta—] LTLEEN,

23



(2) WEAELRECAEY T TIEEN,
O [REAFLEIRNZ 220 v 7 LTSN,

2 |[EAdEE | | | (Bl90000063000( ol 10000600060

24 RIS ET R [ BREFHEEN N TOSESIIT oy PEANTIIEN

2

26 il SR g SRR H S I3 B ROHRIEER R AR ELANLET.

27

28 haEds (PEEEE) H CDERS. REETEER TOAERL T,

29

30 EREEN

a

2 (EEEEES

2 v
4 il 20l
EEn=0| [EO@ 5% = g @

== ez e = 2oy 2
© WEAGALEOFBBGRZIT ) FEL FHRALEATILTIIZIN,

! TEmEERRE] ||
=R SRR EAD | =

; i |

5 |$ 1 2 DRBL 52O IPE NFRE DN T, FREA0T UL E T,

6 Fmd] 2 -~ Bk

7 B RO RE TR TO0W T BE LD T AICTERLET.

g FillBs: |

il PR SO RE THRE ] T T, BikAaT —SHRRLE T,

}%) [EEEREE | TPE | DAFRTIPED . [PFEI MRS RTLII FER2THRLES.
12 KB ff|ikRE —EBR

13 KBz |#RA —EBR

14 EE3) |EiE —EBR

15 FE4) B —EBF F
16 RBs| P —BF

17 s || D —Bp

18 FET) L= —Bf

18 Eaa ) |EBh —Bf

20 FEEo | bk —Bp

29 LB |hogE —Ep

22 L) |SH —EB

23 Eary | LE —Ep

24 Ear] ke s —fp

25 Fa O —EBf

26 g |tz —Bf

27 a1 |#FLE —Bf

28 1) |ARi —EBp

20 L1 | —EB

30 B e —Ep |
|31 | Eaed|iFEdk —BB

32 FAey Ll —Bp
e

©

REAFRAORA LIZAED T T 7ZE vy,

24



7—3. BET 354

(1) WEAfFAEAEEL TSN,
O [REAELAEIRZ 2270 v 7 LTIESNY,

2 |[EAdEE | | | (Blooe0en00000 Felt

24 ERIEET = FRIEEFHRSEO N TOSB ST oy FEANTIIEN

7

26 sl SERmE s CSEEE) |t | 33 B ROk EER RA R AL ET .
7

28 R (PR ZOERE. BEESER TOAERLET,

)

D) FETN
32 B R

2
<
B =P |[FEOm es% (= Iy,

Hi

@ WEAERBOBLEZIT ) FHELFERLE, ANELIT VLY
VINHIERL TS0,

' TR T
= BEEEAEAD H

4 BS

5 EXS 1 | RSP | [ BRSO T BRSO T AL T,

5 | [Feal =

7 -5 OTSFE TRB DN T BE LD T A TERLE 7.

g FHIlBR |

9 IR E RO FE TRE1CDN T, EiRaT —2 ksl Ed.

10 [REEHRESR | MFEIDAaFTIFED . [FEINFHEIRTVIL EERNS THRRLET.

12 =N T BN
13 Efe 8R4 AED
14 EH3 =t e
15 K& B8P A
16 EEs R D
17 e X AED
18 EH&7 A ARED
19 B TR AEE
20 Eae L AER
21 a0 hnEE SRER
22 Ean|SHE &K
23 A1z lLE AR
24 EA ke AR REO
25 EA4liO ARp
26 EAI B thAR FRRD
27 Earef it b AEp
28 &1 TYAER AER
28 Eataftf RED
30 FE ol KA
31 EzoiEA ARED
32 bl TNl
33 EHze)TE RED
34 HazsihE TEF
35 RaEcalfEd TEF
36 e fIEn TEF
37 EaEzaa)l TEF
38 K& LT TEF
39 e B TEF
40 Kzl I TEF
41 EaaolaH TEF
42 EA Al BT
43 EHI3zEH R
44 EHEIs EEN TEF
45 a4l Bl BT
46 A EE T
47 Ead6RE TTF
48 EaITYHLE TEF
LE] FaseliEE TEF
50 Bl EA BT
51 BBl R4 TETF
52 EEMFE ET
53 HEazlital TEF
54 Ea4sl xR TTF
55 EaMMNgEH_TEF

25



® @

® @

[ ULIRZ %7 Uy 7 LTLIESWY,
FEH LGB EIRIA R RSN DT, HIWIRZ %227 U v 7 LT

<TZEN,
Miorosott Excet y

@l FED ] FiEel ] pRESEEERFULLE T SALOTEN T

BIRFEH DR EAEERADPFIRSNET,

IREAFERAL ZEE - AL TIZE W,

REAERA ZFREESANI LIS, DREIARZ 27 ) v
LTLIZENY,

BB N F R SN DT, HIWARZ 227 ) v 7 LTS

=<YAN
Microso ft Excel x|

@l FED el ] DRESEEEEERLET. SHLOTTM T

CITIN)

BERGE T U4 RUBRKRREINAEDOT, [KIRZ 277 L
TLIZ&EY,

26



7 —4. BT 28H8

AREA T ZHIFR L T Z SV,

(1) Jd&
@

@

[REAGAEIRZ 27 ) v 7 LTLTESN,

2 |[EAdEE | | | (Blooe0en00000 Felt
24 ERIEET = FRIEEFHRSEO N TOSB ST oy FEANTIIEN
7

26 S ERM AFEE CIFER) F JEFER IR EROEREERRAARERILET.

28 PR (PEEEE) H COERS I, BERETRE TOAERLFT,

28

0 EETEA

a1

32 \RELIERE

23 al
4 I
a3k | 3 | |[EOm 95% (= U (+)

WREAELFEOHIREAT O FFE L FRAL 2. ANETTTVEY
VINHIERL TS0,

1 ¥ Rl
2 REEEEEAS

P WL RS

5 EXS 1 || RECEIOTRE SR, EREAOT PR T,
5 | [Feal =

7 MRS Co T Bl b DT R TERLE T,

g

i SEEDIFEIFHBCONT. SHAAT —2HIRRLET.
10 [REERES | MFEIDAaFTIFED . [FEINFHEIRTVIL EERNS THRRLET.

12 =AY N
13 EHe ($RA AED
14 EHE3 =t A
15 EH&4 B A
16 EHEE | AP
17 EHE6 W e
15 EH&7 A AED
19 E&s | PH AEE
20 E&e L AER
21 a0 g JRER
22 A |SH AR
23 iz |WE AR
24 E#1E e AR REO
25 EA14 10O FRED
26 EHE1E [fhdn D
27 E&re b ARER
28 &7 | R AER
28 Fae |if RED
30 Fae |EEE KA
31 Eazo &7 KRB
32 e Ll FRED
33 E#ee |75 RED
34 Kes [ihH TEF
35 Rfc4 [fBA BT
36 Rfes g TEF
37 Kfza (B TEF
38 KRBT LT TEF
39 Fgze P8 TEF
40 Kagen [P TEF
41 K& |8 TEF
42 &3 |7l BT
43 K&se B TEF
44 E&ss | EE TET
45 E&as [EE TEF
46 g3 | BE TET
47 FSE3e il TET
48 F&37 HLE fEF
49 FE&3s iEE TET
50 Ean [ HA BT
51 &40 |ImE TEF
52 &4t [FEE BT
53 B4z |18 FET
54 @43 |[XEB £
55 EE44 |FF] e

27



®
@

® @

[ ULIRZ %7 Uy 7 LTLIESWY,
FEH LGB EIRIA R RSN DT, HIWIRZ %227 U v 7 LT
<TZEvy,

BREREH DR HEAEFERAL DR RINET,
[HIBRIARZ v %27 Y v 7 LTSN,
HIFRMEREE SRR SN HDT, HFWARZ %227 U » 7 LTL
72EU,

Mirolt Excol 5

G puaiEmE PronEE 15E] 1] smel2]
&Y o Friresurlay. Hloean T

Y

(AT

HIBRSE T 4 v RUBRERINDHIDOT, [KIRZX 27 7L
TLIEE Y,

‘-"6, S S ERER] PRosE | 2E 1 ] ss 2]
WY oEFrrawsnElale

28



8. EHEEBTRAEZRMYRAD

(1) Zyro—RFLEERESRAZZRY AL TIIESN,
O by T _=VD[~AIREIRZ 27 ) v 7 LTS,

z - - | FRmEEE |
Sl BHEFBHTEE A7 L FHA) vor 160 ]
4
5 | HANEDE |
7
8
9 JE—,
2@ T 2RE/E ] |
o e Zhafhest i
13 ‘%E&%E’rt\;. EEEICERTS | ‘i’“ﬁﬁﬂﬂ#z%é‘ftla WEnEEICERT o5k |
@ [HEFTHF(~AZARZ)IRZ %7 Uy 7 LTLTEIN,
T memErEE |
) - R E A
=l < RIHE — T
4
5 EEFH (TR 2AED | #MEE 2 2 '%Eﬂﬁ{ﬁ _
e l—ll wrgeny | BORa | BURA
g
) | mREBEIZFOBYRS |
11
12
13 | FIREN 20 ®IR ]
15 [{[=Lin Bleati 3
16 [IBhE] P2EfE
17 [IBRR R U IR (o 262
18 LB U SR (e )
19
20
21
22
23
24
25
26
27 B3 ]
28 | |
28
30 -
4 il ] 30
=N |[E@m 100% (=) I} (F)

@ [AZNEAML] VA4 RUNFRESNLDT, UIWIRZ 27
w7 LTLTEENY,
£

B HNETSOMEIEIET, ,
@ eE IR e,
ksl

T LN I

29



VEHTFIE~v =270 (4. HRE2REZEX T 0—RNT5] OF

ETH T o — RELOEREFEY AL ZEIRL, FAKIAZ 27 v

7 LTLIEZEY,

Ed csvor{ L RE0A
o — 5 =
|0uv\ : -

~ TR - BFLsh - I BE1sb - SOk

B3 . |

* (& [ #rn-rots

(] Microsoft Excel
BRI

APl
=] Subwersion
[ padt
o BEadh
. IpMEE_IME
| TEAT =R
-k
| Byt
184 AR
S DOER 1AL -
[ E9Fr
= Ry
& 3=

ijﬁl—ﬁ—

7741%(&' |$§zﬂ§?xéwr.1.a.1.csv '

EFaA> b SIS

AT TR -

=l

HAZ

@

]

=] Jesvozan (e |
WL vl B<@) |+ Frtl

®

(B E~ A Z Y 1A iR

ey

VA

2okl Uy 7 LTLIZEN,

BEEVAMADES =
e C¥tmp¥3‘iﬁ4§?7\9\fer 181 cev T VERRIADET
(N

Va4 RUNKRSNLDT,

NESAIR:N

®

HREAZOFEE LT, [HBREAZRYIALMR] Va1 RY
INFT

KRENDHDOT, AT B8R E~AZOLE, TV z227 ) v L

TLEEW,

DFHRALHE 0T AR S EE

A5 ﬁﬁﬁ%ﬁ!ﬂgﬂjvlgéﬁmﬁaiﬁ
J:bbt TEM

WA

30



@

©)

BRI E~ 220 Tk oy, THEBHXEOHEA ¥y MR U
A4V RUNRRSNET,

I THRVADHFREYAXICLY | FEROFERA OFE A 5% E
LETHE, IEW A2 2270 v 7 LTLIEEN,

X[1F s 32 2095 E, BICEBERALI TP THE

172 - AFIEL - BEHAN 2 Y T IhET DT,
THESEX)
= £

BRSO SIBREE (SRR
i [ '“'@EEUJ&M&‘S!ﬂéVJ\ tﬂ FLELE

HfEE D
eE-N §‘$lﬂ%:% %25@‘%?51’1&3

5 R

BRI E~ AWM IABTET ] U4 FUBRFRENDDT, [0KIARF

ERI7 U v LTLIEEN,
[ imaEEo R BeET g

':0] RS ET A RMEI A ATE T LELE.

O~@D FNaAE#HFLE~ A X OFEFHTHED IR L T ZE I,

s UNFER = TR — TESEFR) — TReEISAR 7% UNFED) )
— [RPRISCR PR (R ) | — TP (R EE)

— [—xXE] — T[IBR] D7) — TTHRRR] R

— TR/ RS 71 CNFERR) |

— TR/ RS 7 (H ) |

[V AZNEZET] U4 RURERRINDLOT, [KIRZ L Z27 Y

v 7 LTSN,
usnste x

"0" HEETAROAEMNET Ll

31



@  PREFRE AR IARRI] T, ELSKBVAENRTNE S 0%
TR < T2E 0,

: -
; - R MEEER
: | AR — [ |
4 (

- g 2 AF AR

% || FREEH (ZRAINER) J e e [T

z whtET 2y Ge | R
LR R

g = [@) 181
2 | mrsmEuzromyny || Fiis Qo1
11 (e ol o= 0) &) 181
12 R (P E @) 181

= . GREEEE) 8.
L [[Cwreemenw | o S
15 =R < 181 3
16 LB P ] 1.8
17 [IBRENS RIS IR (3 3) ) 181
18 \[\Elﬁ]ﬁﬂuiﬁﬁﬁ(ﬂhﬁaﬂl [ 181
19 )
20
21
22
23
24
25
26
27 —
z B3 | 1
29
30 -
4 il | 30
Er =N |[Em @ 100% (=) 0 ©)

32



9. RIRBEEZHRET S

9—1.

3L

FROBHE

(1)

BRE AN DI ST BRAIREERE U A P 2D IAATLESW,

@

@

by FR=T D[~ R

‘aﬁ%éﬁ% st REEICERATS | ‘xﬁﬁﬂﬂzﬁzﬁ Stéld, LERFEREIC @Eﬁﬂﬁ"é#ﬁlﬂ‘

z - - | FRmEEEH |
= HREFBHTEL 27 L (FHA) Ver1 60— T
4

: | AR ]

7

g

= ‘ 7 RAH/E ]

" &t Fa kst

EIRG 27 v 7 LTSTES Y,

[%#f\'ﬁﬂijx FORRYIARIR G 27 ) w7 LTLTIEEN,

o

CARHEE

FHEEH(ZAIAER)

4
: |
]
i
]

R

] # HEtE Y 2 A A PR

FRY 32
Ly #9A

HRL 322
Vv

EZ

181

S l IRIRBENEY 2 O IYIAH |

;
G

181

BETH

181

R IR AR

181

BT (PEED

181

& GREEEE)

181

&

181

[1Bhm] -

R

181

(18R] Pt

181

[IERR]EF RIS I ] 20

181

CIBRRIEF RIS SE (P 3

slislslelel slelelel ol

1681

FRAMEREFE |

4] il ]
| E@E 100% (= V!

TBRBELEY A NIV IARMER] 74 v RUNRERINLHDT,

NIWIARZ %7 Y w7 LTLIEEN,

9 FHRSRLEA MDA A B EITOE T,

®

SEMEBIET. E!Z ST M EERL TS
FBLoTTh

T L)

33



7 U7 LTLTEEN,

REBE PO S NTZERERIRY 2 F 2R L, [FA<IRZ %

Ecsvzr{ AmEnd e |
|°(‘)v\ - SATF - FRAAE - 9 PR - A0 F ~ @& [ Fron-rot D)
230 -~ 5 f— =~ 0@
. N — =

(2] Microsaft Excel J;Ei;ﬂ/ k=30 B T -
Lo BREIZAD !
2T - | ExmEs K= B4, | |
I [EL) $1RHE7 A Ver 18, 05w 2016/03/28 1403 Microsoft Excel G5 123 KB
%ﬂ i;hv??‘i" 1111 SRS BT 5. Micrasaft 5
] e
D f Feaub L)% 0 1 RIRENSRAT S HE Microsaft Excel G5
ipmse_ime
TEAA T =R
. Hrrn-f
L VPt
2 A FERE
| BshmEE A |
=l o5y
B rya
& 31-den

\zoer /s

774»33@{|5_28&@_111_11_&&%&&%@&?—@_5&531 1l.csv I

7| Jesvozon (o)
oWl - H<@) |+ Frtl

||

®

BRI EY A MDA S R

B CHOEIE TR 11T RS SR A BEE 11 covir
© o
N Isloedme

®

FRAAZVANEDASSET

fﬁ] FARSREU A ORI BIMTET LELI.

9—2. EI - RIF¥ROBA

(1) SIREFREZERL T ES0,

PRIREFLE Y 2 N IAARERR ] U4 Y RURFERSNDLDT,
FWIRZ o 2s ) v 7 LTIZEN,

i

BRIREFLE ) X FIUDIARSET ] VA ¥ RURERSNDLDT,
[OK]R 222 v 7 LTS &N,

|

DO by IR=VD[~AXREIRZ %7 ) v LTL ZEW,

34

! — - —| TR E
= HREFBHTEL 27 L (FHA) Ver1 60— T
4

2 AR |

&

= ‘ 7 RAH/E ]

i BBk S ERkaT

13 ‘%?ﬁiﬁftll. EREEICERTD | ‘ﬁﬁﬁﬂﬂzﬁlﬁﬁftm HEREEICERAT R ‘




@ [BIREREFEOBIRIARNZ %27 ) v 7 LTIV,

AL ; -4
s - F R (E
: | CARTE
4
5 N HHEIE T AR AA IR
° | EEEH(2IABD | : e T EURs
#EETR o i
7 il =g
£ T O 1.8,
| mRmagzomRs | (135 S
11 [eEs S e} 181
12 EE R e} 181
13 | RREHEOER | Ty
14 =V 1= o 181
15 VT o 181
18 PER o] 1.8
17 C[IERR) RIS R () 30 () 181
18 [IBRRIEFRIZ IR (P (o) 181
18
20
21
22
23
24
25
28
27 =
27 R% |
29
30 -
] H
= =n |EmE 100% = v ©)

@ TRRFEFEDOEIRZIT O BB E~ A X Oz, VN [
BRI VR BISCR A [ E] ONT NN R Z 27 V) v 7
LCEHR L TL 7230,

1 i Rl e |
N - SERMEES
{ S I e [ BaEEFE | — BB
5 R RiTHIEER S —AF
& —FBE X | |

RS [—HESHE]: 3BT, BTEEM., LU — JEERR_ [ EREIT R
7 |ERERED: \ LIRS NSRRI S EROM D3N ET.

OEDIFR FiTE =
8 ARIRMEE SHI-F R |¥Sz%4-€.%fﬁ a—F  |HITEIEH &
8 O o131 o1 =iE 002 FE 12
10 © 01132 o 0oz HE 12
11 01133 o 011 5 1z
12 01134 o1 o011 3] 1%
13 01135 o 015 =EE 1=
14 01136 o1 015 =E¥ 12
15 01137 o o017 s 12
16 01136 o o7 sh 12
17 01138 o 038 SR 1z
18 01140 o1 038 art o 14
18 O 01231 o 002 H=E E
20 1O 01232 o1 [ E 2z
21 01233 o 011 FE 2z
22 01234 o 011 FE 3
23 01235 o 015 ==y oz
24 o1236 o1 o015 ==y 3
25 o1237 o1 o017 i E
26 01238 o1 017 s 2z
27 01239 o 038 St 2t
4 »
IXE | 2 | |E@m 100% (= ) (+)

35



@ B E~ AL TRRRISHARTL ) OE . & DI RIHE O ] T
MEE ) IOWTNDPNERZ %27 ) v 7 LTERL T
S,

! = T&ilﬁﬁ:‘fm
2 %é
3
4 P [ L [ EREEsEe | —BEE
D e e e ]
BRIEECH | SREEE ] ey ﬁiwﬁﬁﬁﬁzéﬁi
7 |nEpEREY: \ CARRIIRFAT R T E R
OFEDIFD FHiTE
2 IRIRMHE PRS-V FHEI-F ot -t |RiTEE
a O A AD121 (8] 182 Eals
10 O A AN 122 (o] 182 St
110 A AN 123 (] 162 Ealla
12 1O A A01 221 (] 162 Eais
13 O A A01 222 ] 182 STk
14 O A AN 223 ] 182 Exils
15 O A A 321 (8] 182 Eals
16 O A AN 322 (o] 182 St
17 1O A A 323 (] 162 Ealla
18 1O A A01324 (] 162 Eais
18 O A A01 421 ] 182 STk
20 O A A 422 ] 182 Exils
2 O A A 423 (8] 182 St
22 O A A 424 (o] 182 St
23 O A A 521 (8] 162 Sk
24 O A A01 522 (] 162 Eais
25 O A A01523 ] 182 STk
25 O A AN 524 ] 182 Exils
27 O A A G21 (8] 182 St -
4 3
ot = | |[EB|0 B 100% (=} {+)

® #HRF~YAZ T—KHE] OBE, & OIZLEFR—MRXE] [—K
REIOWTRINPERZ %227 ) v 7 LTRIRLTL 280,

i — TB&EI&"J&I‘E%'
2 =
3
4 RS [ e [ BaEEFE | —BEE
7 |LiERIEAzED:

OEDIFR E=3E
8 ARIRMEE —HESEHEI-F |F#EI—F EiT#Ea—F FEiTHEH &S |&F
8 O 151-01 151 e [slu)] H
10 © 15102 151 B 002 E
10 162-01 182 St 00t [
12 O 182-02 162 St ooz |2
13 O 1582-03 182 ERl 003 |:he
14 1O 182-04 152 i 004 |2
15 1O 1 §2-05 152 St 005 |2
16 & 1 52-06 152 St (sl
17 1O 8207 182 St oo7 |2
18 1O 1 82-08 182 St o008 |2
15 O 182-09 182 ERls 009 |§
20 1O 182-10 152 i o010 |-
21 1O 152-11 152 St o011 |2
22 O 1G2-12 162 Sk o1z |o*
23 1O 18213 182 St 013 |t
24 O 182-14 182 St 014 |2
25 O 182-15 152 ERl 015 |92
26 1O 182-16 152 i o016 |2
27 O 15217 152 St 017 |Pi
4 »
e == | BB E 100% (=) {+)

36



® HRHERE L LRI 556, [RIEERE 705 7 205 10)
ZERL TS0,

1 z =
T FEEMEEEH]
a
s [ TFE 1 S5 | SREEFE | BEE |
]
?
RiTH Ei«?ﬂ L]
et a—f ARE -1l kel N IR L1 15 o b el 1 P
o1 ooz |H@® il il = E L+ (KSR
] 002 LE3 M 2 & WL S
ot o11 | f It AL EES | FREEE
o 011 Ed f 2 F ENERT S 2
o1 I t It | FEDER
o1 015 [S#w 1 2 L ([ ELDELE
o o7 % f I LA S EE JFEEE
o1 o17|# = e It 2 |T TR P
o 038 A 139 |C{o—Lt HECRE i il
ot 038 |# 140 o< —TF shfch 1 2 T
o1 ooz |## 231 |9 WG —F 2 I
o1 oz |mE 23z |3k BrLAEE A 2 T [
ot [EEEE =T 233 S 2 i VRIS W AT
o1 ot |FE 234 . 2 2 F |24 1 5P AREAR
o1 015 S W 235 D 2 It DI =5 Toal
o1 FE T 236 [IFEOCLS —F FUELITE 2 ERENT [ F O ER
o1 07 *® 237 |[oAMBECXE o PEEE 2k 2 il DA AR | FEEE
] 07 LR 238 2 2 F DAL EE® | FEE
o1 o [T 239 A I
ot 038 |#4T 240 2 2 T
o 1002 e 331 3 It L
ot 00z |% 332 3 2 T
ol 011 333 3 I £
o1 o1 334 3 2T
il NS 335 3 It
o1 015 336 3 2 it L FEOER
ot 017 337 3 il WETAEY ) WD 0
o1 017 EET) 3 2 E A A E® | FEEE
) 098 339 3 u &
il 038 340 3 12 F:
ot 002 431 4 It 38 L
o1 002 EEFRE T TR 4 2 T E L [KIES
o1 011 433 |BAFEERS o PHIEE @ L f I L 2647 EF5 | F IR
o1 011 494 |#A G E¥s [ RS PET 4 b T YR ST 5
o1 015 435 ) PEDEER MW 4 It | FEDER
o1 015 a36  |JEEOEE 0E FUEETD A il Bt RE S Toal
o1 o1 7 437 A ER ) FEE 4 b 4 It L& TETAEY 7 -J@EE%' =
|1 100% (=) ) [on|

@ #HRE>AL UNERY EE TR ofs, A—v Y —X
DR & ARG 25 W — 46 TBRT 5 2 L R TE T
TERATR — [RITEWEHR — (2 ) =24 ) OIECTAZY
VERL, [REREIRS 2T ) v LTS,

S oM (e 4
3
4 FE [ EE [ BREEFE | — =
ey i B Risowu s
—iERE Ei FE Fim MLV ERE |-

7 |lERERED: AR S EN L R SRR OM D AN ET.

OFEDIFD FiTE =
8 {RIRHBHE EH#EI-F HHa-F FEAH a-F  |FiTEWET &
a O o131 &1 B oz |FEE 12
10 O o132 o 002 12
11 01133 o1 o011 12
12 01134 o1 o011 12
13 01135 o1 o015 12
14 011386 o1 015 12
15 01137 ot 017 12
18 01138 o 017 12
17 01138 o1 038 12
18 01140 o1 038 14
18 O o1 231 o o2 2z
20 O m2gz o1 002 22
21 01233 ot 011 2z
22 01234 o 011 2z
23 01235 ot 015 2z
24 01238 o1 o015 2z
25 01237 o1 o017 2z
26 01238 o1 017 22
27 01239 ot 038 2iw
4 il | 3
T AB : [SEETIAMTE O 100% (-—U—+) 4

37



10. ZHEEGBBEREOTER (PFHEA) Z2ANT D

(1) BEARDTEEIEE AN LTI IZEN,
O by T N=VOHERERFRENEI RS 227 ) v 7 LTSS,

] — . FRREE TR
2| PRBFHERTEES 257 L (FHA) Ver 160 T ]
4

: | HAEWELE |

7

g

190 | TAAHE ]

e EENE EHEMEELT

}3 FEHES L. REEICFEHTS FHEM ST XIE. L FEREICERT 2 E

T FEDHBFIONT, FHR A FIIDONT, AETSTL. FELCM T

e DR#ERSTAERBTT. STEEHTT.

17

20 ESREE| |BgRsE| | BEE

21 E- E-

2z HEIEZBH —pEE

23 BEHE =

= FRldEdT — it |

26

27

- | Ry yy s )-8 |

30 -
4 »i
BT = |E@m 100% (=) [} (1)

@ [ - FERISRAR (P A2 w27 Y v 7 LTLIZE N,

; . TRMEETE
2| HHEOFOHRNE RERESH T
4

: S - BRI 1 OV 80) A |

;

2 |ch3 b HRIE Y B (b 3B) A |

i’

b sy am |

15

16

0 |B@BHEERET 2D ]

18

38



@ HEMFIE~==271r0 19, FRIRERELHRET S T, 19-1.

INSEFRE DG E ] |

IZHEVNE

RIEH 7 HEAT SHCBRIREFE Y 2 b2y

AATESE. 1TOOERICK LTERIREFEEDN 1 VU —XDAD5E1T

RATHR 7« FA

NTWET, i, 3
Oy hIITWET,

THMEHS « ZREA (V) —X) i&;%ﬁ)E&bﬂZyFé

TS FEANE W E O ZRHEE TS & 570 C

1 FRmMEEEA]
2 s | [manFoy | [Zetgoooe® | [mxam | [ mexam | | sEsmm | (v} -
g
4 JEU% im;zaumu ns: r;z [FaTezamn) |
)2, Backspace - iy . iR
. Hpan ] CUE Sl PEL Y JCICE o S E s ) B (B el
I ) 45— L DIRE LI
8 TP Eeanamo,
=) VRFTIZ2L
a TR ﬁug?‘émﬁ% et SR ELE B h
10 A& = g REHERALET,
T B le= FAX
12
13 . ETED HRLEE T
14 e | e (D] L b B
15 £ 0 11 12 33
18 E7E 002 & HLCERE 2 0
17 10 11 12 33
18 £ 10 10
15 5 01 | FE | hEREE £ 0
20 i 10 0 0 10
21 N ey P 10 10
A R e X
23 i 10 0 0 10
24 \ shatl ko Ak 10 14
4 N »
R>F | & | |[E@ M@ 100% (= {] {+)
@ 15O BTk L TERIREFRENEE S ) — XD 55815, BITEE
=} /= S R - N )
T BATEMEHR - ZRES (VU —X) By FSnTWRWO T, 13

TEDOE S]] TNEATUNHEIR LTSN,

=

11 [ | i B FAY

12 z

13 FH RTHD HREE AE

14 TR &2 WIEE R | e | BosEn | 5

15 - = 0

18 E7E iy i

17 =t 0 0 0 0

il £ 10 10

18 FE 011 | FE |hEREE i ]

20 t 10 8] 8] 10

al LAE] e b et oo 10 10

% = (

® 1-o0FEHICRH L TEES Y — XOBETS A AT A0, k(T (4

H1T) o THHE] — 151

ZBIML TS IZENY,

%®$vj®@f7w&?/ﬂaﬁﬁb 17

56 st 10 0] 0] 10

57 = 10 11 12 33

58 HiE 011 | 2E |TOTAL ENGLISH Eo 0

55 g 10 11 12 33

60 - = 0

61 i 0

62 g 0 0 0 0

63 £ 130 55 48 233

64 ot o E ) 0 0 0

65 gt 130 56 48 233

68

o B . [ mivEo [ wiEo | T \ =T [T |
©® FTEHEEN) - BETDIHE, AILTZWEAE T Y v 7 LTHEHBEAT

LTL7EEN,

39




(2)

Fenl SR AR BR EOTEREAS L TL IS,

@

NETTNZD U nBIER L, 1T2BM LTSIV,

G5
(i3}

67
iz}

ik}

70

il

72
73

@

| |8t 130 | 55 | 48 | 233 |
¥ GFED 2 y = HERET |
" | #E %ﬁ% A%ﬂ = %ﬁ%%;f) - W%%Z Z BEGE
i BEFT | R i = HiEM | HEBH| o
E
i
=)
2
#
=

AT (ZEATT) © THH] — BETE0F S - [EREOES] ©

(BRI EDOR S]] TAE 7T R FE] OXH)ITHEFERINLTY

LA ZER LICGE. TOFHETH G 28R ED —XUTER S
nE7,

65
G

67
68

(k=]

70

il

72

.

65
G

G7
68

G
70
il

72

@

(3)

L 1% 130 | 55 | 48 | 238 |
Bl gy [[EOED | #RED HRTE == s
b4 BE | Bl | % gty P iEd [HEA| | e
Bl omm | us [0 mi V
A [ JEZPNY
B nee
% ]
B b
& fi- 755 vJI
B (EERD) ) TR (FEM) ) Z AT LTSN,
\ [8f 130 | 55 | 48 | 233
Bl gy LETED | #REO e == i
z &9 | w67 | 59 &Rz zmalmer] w
B mE | oz | WE | EE | C-11)707 %
=
by
A
#
#
&

BANT = v 7 2 EFFLTLES W,

@

ERT HEEOTFHE] ZANLTLIEIN,

[(BEEMETF =y VIR EZ % Yy 7 LTLTEENY,
A

I, v SETTRISTIEE S ALEHE

R iﬁéﬁ‘ﬁ“ﬂ

BT

GHEEIIE

HEER

FAX

7
| == 55T

PR

FhiE

Sk
FHES
GA—R)

=

7
BT | BOEER [ HORTH |

it

40

[=s | | [ty || [motroour]| [sxom | [ sexam | [ #Esem | v -
TR AR 9T T RS ERRbAL

S22, BackspaceT — . . - AL FIR L, NI, R
iiDeeet—icTHL TR [BE2 R THOSFERFHME—EE TR IR B |5 et el s

&2 — DI FEE ) TRt

HAEE. FEITEOES B,
SREINTLSITIIONT,
BB - T AN
FEERALET.




BOMICRENEWG G, TBEWTF = v Z7fR] Vg FUil THE
PEICRIEIZ®H Y ERATLIL ] LERENDDT, [KIRZ >z

v 7 LTLTEEN,
|

':ﬁ:' S EREIE AT L.

TANE TP B B A . [AVEF « v 755 v v Roic [l
BUOEANR-S)PY £ Lk, | LRFENDHOT, (KKK %2 Y

v 7 LTLTEEW,
|

THSIAEEHE L, .
b ol s o TR R TR R

(4) BEWTF = v 7 REMBL, BLEREHMICI A P EAN L TIIZEV,

)

CROGNCH®)

HEWNT = v 7 TREAGOHEAN RO o726, [EE%T = v 7 ik
FIREZ 7)) v 7 LTLTEEN,

; [T |
2 [ Bs | [matroy || [motrooseg || [ mxam | [ mexcem | | mmaem | [v+] -
& [APEETERINLL 0e T RS ERRbAL

JF )72\, BackspacesF— . " e . AR, NI UEERT
o |Fidvoenr oL s [B2E FHIsEEEAMME—EE RO | TRere i
7 I, v SETTRISTIEE S ALEHE &2 — DI FEE ) TRt

FE #iEE. FITEDES BT,
8 e Jis BEAn LB T
] BT FhiE HEER A LB
10 GHEEIIE HEES SEHMEmALET,
f:i:3 .
1 Tk FAX
12 VA
13 ‘ . FTERD HREE | BEEN \
14 &= | 6 (E—2) | mrmm[mesn[ssan] Gt |
% 7 S ofer .

AT = v 7R OWNKE THEBS 2SN,
]
2 ] LEHFrr I BER B ]
3
=] =
10| BEZORBEEE mEICES TERM HHIXETR(TT A
0 2 s = EZER L
12 DEF CBERD AT TN ET A, 3
13 BEHEDFF CRER AJENTLEEA,
14 BENEDFF CEEMN ANSN WAL A,
15 BENEDEF CBERT ANSNTNEL A,
18 BT R B EELA L BEETT .,
17 BB ER A SRy A o TOE A, EE s
18 BEEEFEATHN | O RRah EayE T EE ey £ J

[RBIRNEZ %) v 7 LTLIEIN,

BAMTF = v VFERCTHEOH - 5y 2 EIEL T &V,

BHE, AT v 7 23T LT,

BEMT =y V CREHAESLELTERLZLOD, FHNSH D RES LIX
RHIRWES, TBEMT = v 7ER—%) BEimo a2 X2~ ficE
MZASLTLIEEN,

(T x> by ME, BEHOXE TER TO) X [0K) EWolz AT
THEH Y FHA,)

41



(5)

751 KA L TS,

@

[(B1E HMARZ %2270 7 LTLTIEEN,

FRMEEFER

EREEeAAREE || 1% ORI ]l | mem:em | | mmmEm | [v+] -

A EATEABRLIC 9RS. TiE

1ol $Delete — I CTHIBRL TS
I, v SETTRISTIEE S ALEHE

Eo# THISFEERAHEMNE—EH

A PR A

y
2
=
4
5 |BJ#ESISDL., BackspaceF—F
4]
T
g

PRTEHE
s [HEET ’*E”ﬂf"é*&m A
10 (RE-AIIE - SR
11 Tt FAX
s e | |
13 T D HHEEE 7
13 ‘ HEE ]W (21]—2) | s@zm\szfﬁzm\sazfzm\ Bl

Egeidb-r e o]
AR L, T3 R
o= TRELETE PUICEER
&2 — DI FEE ) TRt
HAEE. FEITEOES B,
SREINTLSITIIONT,
BB - T AN
FEERALET.

@ FIRZLE2a—BERnERSNL5OT, [FIMIARZ %2270 v 27 LTL

=AW

verl_6_1_#RES
BRI Ea—

AT

E@ATL (FHA) xis [EHE-F] - Microsoft Excel

BRI~
ZHU

o= R

> @

EAE g 2o 3]

BirEo (& B E
= mir ||,.=?| o7 ‘W‘ i |ﬁaz‘ ==

S S RN R R ERe R

]

T30

&30

5]

EREF

FIFEH

FoFEn

EIFER

E@#H

HEHR

&t

Pzt
Fiea  FR1111
Eil

ik TR2oTRMEM

B

wrEn [E] o
58 | £ #

‘ E53 |§§EI:Z‘ a5 |

MERCIRR IR e SR EREE

PHEES

T34

EREE

FEIEEH

F2EER

BEIFRR

R

#HER

s+

Jeizeai
Fhea  FM1111
T

178

BRI~ :1/8/A-%

42




(6) H2FRZHML TIIZEVY,

O (o HRIARZ 227 7 LTLIEEN,
i EEFER

2
3
4 | ANFEAITERRRLLL MBS, TFE EEVIE-T =TT
5 |BJ#ESISDL., BackspaceF—F . . " - AR, NI EER
o [HEveetocTamL T [BE2R TRUSEEEAHME-ER R R B :
b i
g ] s [FTEHE SEFNTL 307 20, 1T
9 THEETRS %Eﬁ%émﬁ”“ Fhi HEER A LB
10 (#EE) - s SEHMEmALET,
11 EiE FAX
12 VA
13 . ETED HHEE [ il |
13 EE | BB (21]—2) |_' BB R
o ~ N —. ~ > N N
@ HRT Vv Ea2—BEmngrsnsdo<T, [HRlRZ %2271 v 27 LT
SEVY,
x Verl_6_1_¥HSSENFTERIATL (FEA) xls [BEHEE-F] - Microsoft Excel o & £
BRI E2— o @
A
A-b
=
FoF TRREEERINE-ER e |
L, [Psme SR
e - - HuEs
% == FAX
B | ETED pigis2 FEal ,
FE | wafr G- R
EEE | 017 | 3 |HREES il i]
S
#E | 07 | g FEESE i g
R
o (L RN R
HIz 046 4]
HFEmEE o
BEE | 225 |EeiE|sRL . FEEEE B
= 7 T
HE | 16 | B [HEHE RREHE il i}
e e
HE | 00z | mE L R kil o}
e
wE | 104 | BER |sepmme S i e g
N O 3
IE | 01T | b BMoRFE deEpe ; ; ; g
-
;|| 0T | B |eEEs il il
B |07 | b | il ]
A L B B
= | we | | = o}
e
RE | 060 |RAZHE|REET 1]
e
15| 006 | BE | FE EEHET il i}
o e
= | 006 | ME | WE SN bl o}
R e
WER 017 | & |OME WORLD English Cowrse y ; ’ %)
S I 5
fat o N N
1615 31
172
B
EORIA 1~ :1/2R-% | | K

43




11. ZHEEGREBBEREOTEY (BFFHA) 2ANT 5

(1) FmEEEANLTLIESN,
O by I N=VOEREREBRXNEI RS 27 ) v 7 LTIIESN,

] _ _ TRMEE TR
2| BB FHERTEES 257 L (PR Ver 160
4

- | AT |

7

g

190 | TAAHE ]

" Bk FiamEEst

}j wEHES N FEEICERT S Fhaft sty LEFEICERT 23

T TEDHEBI2LT, FEHR2AA FIoDLT, HAGEIETL. LI TR

G DR #EHETERTT . STERBCT.

17

20 BARGE| |BSmsE| | RES

21 S S

2z HEEB& —pEE

25 BHEE =

= Ef R — St |

26

27

- | Ay 7y T |

30 -
4 a1
“oF G EDE %o U ®

@ [@HEFMIRZ %270y 7 LTESN,

' IS smEEER
2| HHEOFOHRNE RERESH T
4

: S - BRI 1 OV 80) A |

7

g

2 |ch3 b HRIE Y B (b 3B) A |

11

12

b sy am |

15

16

0 |B@BHEERET 2D ]

18

44



®

®

®
@

AT (ZER1T) © TEia— K] — [HH)] — [BIT7EOF 5]
BEOFLE - Fa) DIETTNLE T UNHERL TV,

WEo-F 1SN CP R TR TR T ) o 5
BTG | ST R R A |
g BECE R LR S E O E)
2 [ ®a | [=atszsy | [ mansouz] | mimaow | | sesam | [ o
3
4
5 3 . & =
q Fok TRTEEERENE-HR e 2]
z =
8 FR7EHE
8 - FRAE (77
E o g
10 it HSEE b
1 i FAX =
12 =
& | HERLE [ am sy o N
1 v [2EE [ &5
15 = [EI¥ER 11 11
16 " |mexEm 12 12
17 ¥ [ 13 13
18 « [EER 14 14
19
20 & g RiTEO | #FE SRl BEH | R
21 gt PR BT, ot = ERATREA] o | Buss |
i
2. - EE]
23 &

HEBOEEMETIIHEROME S 77 ) v 7 LTIIZE,

IREBEATI U RO

FREINET,

— [#

[HERREAL | - PR OIETTAX T BRI LT E &0,

BEHAN

s

Telr B

IS

SEHEREE

|

MEFEREH) 2 AL TLLIEEN,
LEMIARZ 227U v 7 LTLTEEN,
(RS | 5248, TAEFFEER N AN

BEHAN

T THEREER

FEMEENE

Al zFE [ [0

BMENET,

EEiL
8t

15F 10

4|

Telr B

45



=1

® ANDBRERFIET, O~DxEFEVIRLIHATLTIIZSN,
@ TEEHM] 2 AL TES W,

BEHAN

BEeEne FE EHERER

| Bait 5= o o
et 1FF 10

4| | 2l

Telr B

HEE

O [HeElRZz2r ) w7 LTLIESN,

(2) BAMTF =y 7 2FT LTSN

O [BEMTF v ZIRE 27U w7 LTLEEN,

0 e e fedra (=

WO —F E1SPCFR IR BRI T E)

FIECFRL

PR A

D P A i

"¢mIEEEm|

[ =2 | || %ﬁﬁﬁw]l Ee amEEREETTRRER

HoF FHITFEEEREME-EBR [l
e
. R [
sz o e £
Bk FAX |Dele
¥ AR wmw &t i
E !%@W 1 11

Q@ EAMEICMENENGE, BT =y 7HiR] U1 Pl A

ICHEIEH Y FEATLIL ] EFREINDDT,

LTLEEN,
otrorer ﬂ

':ﬁ] B EREIE AT L.

@ FAVEICHIEND 2856, TEAET = v 7 R
PEDOIEENEDNY F LT, ] ERRSINDHDT,

LTL7EEwy,
TN

i DERUTBARAMRLE
A SRR R RIS TS R IR,

46

[OK]RZ %o ) v

4 v FUis IREE
[OKIRZ > %2 Yy



(3) BAMTF v VHiRAMBL, BEREIIII A FEANL T EVY,

@

® 0 &6

BENT = v 7 TREEGOEHANAO» o TehE, [BEMETF = v 7§
RIRNZH7 ) w7 LTSN,

WO —F E1SPCFR IR BRI T E) " o
PR BT E ST M B R |
y oA PR TSI T
0 [ m2 | [=zetges || [ mettroomr ]| [ ®xam | | goxam | [vt]
|
4
: $oF THTEEERIAE-BS e
7
8 FRAEHE
) - FRE 71
10 E S 5
i £ FAX |De=te
12 =
12 ¥ AR wmw &t
15 : [EixEm 1 11
L g e o an
/N N ¥ 73 . = .
AT = v 7R ONEZ THEBS 2SN,
1
2 BN Friy I E8E R —H
3
14 I=]
15| [BRZORRBENT REREN aSTRE =
18 e EEE =
17 BEESI RRSN T AT A, EERE
18 [y 20 BT AL BT 22{7 B
ia SRR R
20

RDIREZ %7V v 7 LTLTEIN,

BAMTF = v VHERCTHBEOH - T8y 2 EIEL T &V,

BE, BT oy 7 23T LTI,

AT = v 7 CEIAREE L LTENRL OO, BHERH D REES LT
RHRWEGE, TREMETF = v ZRER—%) mimmo =222~ IS
AL TL7ZE0,

(T= A2 b WX, BHOXETIERL TO) R T0K) EWvWoTe AT
THLEH Y FHA,)

47



(4) H1RZHBL TIIZSVY,

O [F1FE:HRIRZ 2270 97 LTLIEEN,

WO —F E1SPCFR IR BRI T E) N
F2ECFRN IE?E@E;E\ CESGRE TR EE T |
y FOE PRI ER TGS
0 [ F2 | [=zetyer | [mettyooomz ]| [ #xam || [ gexam | [v-t]
|
4
: $oF THTEEERIAE-BS e
7
8 FRAEHE
) - FRE 71
Ed -#p ]
10 A N =
i EiE FAX |0=k
12 =
(B - 1
1 PR e il
15 = !%@W 11 11

@ HIRIZ L a—@EA™ERINDLIOT, [ARIARY %2270 v 7 LT
éb\o

x Verl_6_1_¥HSSENFTERIATL (FEA) xls [BEHEE-F] - Microsoft Excel o & £
EDRITL b2 - @
O GRros-3
4 .
-1 BRI Fa—
" O £HOEF =03
-4 TLEa-
e
F1FR TR ETER
EE TR NE LS =
| 5 e 1
g £ e % HE =
% HEH 1
¥ L omw | n 2
F
£ lrmmmas
bzl
g P
=
O
WIFR TFReoFBiH
EEFEATHEREE
3 {3 1
tE i
g £ 017 w il =
| HEE 1
X & B
?i = B £ 301 s 5
&
=2
P
R PR
T
)
174
B
ERIFLEL—:1/4~-% | | #A  100%

48



(5) H2RZHML TIZEVY,

O [FoFx:HRIRZ 2270 w7 LTLIEEN,

WO —F E1SPCFR IR BRI T E) T ERE |

%255(?52115?5@%;5\ CESGRE FrRmEE E

y FOE PRI ER TGS

0 [z | [=zetyer | |[metrooomg] [ #xam || [ sexam || [v-t]

|

4

: $oF THTEEERIAE-BS e

7

8 FRAEHE

) - FRE 71

Ed -

10 A N 5

i £ FAX |De=te

12 =
(B - N

1 PR e il

15 = !%@W 11 11

@ HIRIZ L a—@EA™ERINDLIOT, [ARIARY %2270 v 7 LT
éb\o

x Verl_6_1_¥HSSENFTERIATL (FEA) xls [BEHEE-F] - Microsoft Excel o & £
i || EDRIT\ 2~ @
Bl © GRos-s
EHlEa

AL M
O £HOEF #EL3
Tba-
e
R ki ok PRZVEEEARRIE YR A
E‘E%%nn
2 M R
£ FAX E
5 [ mimn At
T .|
HE=T |
: [ s | ]
& [BaSEf)
HEEn | THED 4 o [ |
[ mr EEER [T wwer  |mmbem o ioas
Elsia m | we |m s jpEEmEe 11 ] 2 |mEs L
EEET] ERCEEA S ERERECES
pareza us [ZaE[Ra 03[RRza T 1] 2 [miEaE
EERERERE
143
3
BRI~ 1/3 /A% | | #iK  100%

49



12. HHEBRERHT—5ZHITS

(1) B ERNT -2 2L TS0,
O by T N=VOHERERFRENEI RS 227 ) v 7 LTSS,

' _ . FREREEEE

2| HRBEHITEES 27 L (FHA) Ver 160 T

4

- | AT |

7

g

2 | ZARETE ] |

it BEHR FHE M Fisk ST '

i3 FEMES L. FEFEICERTS FHaft st olT. L FEEICERT AHE

1; TEOQHEFIDLT, FEHR2AA FIoDWT, HAGERETL. LI #ER

e DR#ERET 2HERT . STERBTT.

17

}g (fJ"J%?‘;’)?Fﬁ (qﬂqf‘gfﬁ

20 Eﬁéﬁ Eﬁéﬁ —REE

2 HEIEZBH

23 mume | | —EEE

= FRldEdT — it |

26

27

- | Ry yy s )-8 |

30 [v

4 (Al

BT = |E@m 100% (=) [} (1)
@ [AEEHNERHT -2 H IR 227 ) v 7 LTLIEEN,

' . FRRMEEEE

2| HHEOFOHRNE RERESH T

4

5 - HRIE R O D) A |

7

g

2 |ch3 b HRIE Y B (b 3B) A |

11

12

b sy am |

15

16

i l EREHEEIEHT — 20

18

@ EEMT = v Z7HERIZa A FBATTSN TV RWNWARES B> TV
L2856, REGa X MRAT Uy RUNRERINDLHDT, [0K]
RELH7 Y w7 L, REAZMHE L THLHEE[ BN ERET
—ZHN]ZFAT LTSN,
|

TESIIDEEMTONTOEE A
I TEomEEd. .
RIS F o/ HEREE TR EA D LTRSS,

T

50



@ FRILAEDFES TWRWIES . TCSV L RER w7 4 v RUBRFERINAHD

T, UIWIARZ %270 7 LTLTIEEN,
£

':9] BEESEERUT SRR LT SHLLTTM T

[

® TesVIZrANtN] U4y FURFERENDIDT, 77 A MEFESFT
ZEEEL, (REIRZ %27 Y v 7 LTLIEZN,
(7] REZ (E7Z/IZBEMIR) TR —5 2] YD AL,
LRI T =5 DT 7 4 VE 9o ([FBRERFET 5 728D,
BT =5 D7 7 A NEIE, ITEE LRV TS EZD,

Edcsvar{niih
|°C‘V [I7 ~ 54750 - Frash - Boup—F v @ sovn-rotm

. Bz -
(] Microsoft Excel [ FFa A 5’(j5 1)

A - AT TR -

® 3

U BRITAD - |
B B0 - WO [k | #42
B A2k B $ETAVer 18 155 016/03/20 1403 Microsoft Excel CS
E RIERTLIAM L 55 2GR 1 | SRR B RS BB A1 11 sy I6/03/29 1990 Microsoft Excel G5
——— E 55 00 11| ARIRSIH B T - R SAEE 1 T oy S0I6/03/20 1838 Microsoft Exoel GS
=] Subversion
ElEEEY 1
F o ik
L Aok A -
= BTy
B e5a

\ & 21T }ﬂ 4 |

e L), | EECNT
e ILOTERRD): [C5var b (s

K1 {1

PERSE: j-eatout 24: SH5OEM 4 bl B4 RILDIEMD

& jwﬁ"—mafifﬂ WL -I #RF(S) II Frtl |

VA

® TcSVH5ET) T4 v RURERENDLDT, [KIRZ %27 v

LTL<7Zany,
x|

.'0‘. CEV IR LHIASET LELE.

51



T —Z MR ICHERDBIEZIT 7o %6, by T N—VICHER
H7r =2 WD ERT Ay =V RFERENLDT, FEO~ODFIHT
A ffedli XEFR N T — 2 2D LTS,

: . _ “ FREEEEE
2| BRI EFBRTEE 27 L (PR Ver 160 T
4
: | EABRT |
°
8
o | < 2RBE |
n SEHELT SrEMEELT
:3 EEHNEITLI. RERICERTS FEMEESTLT. BEFEEICERAT L8R
05 FEDHEEICDNT, ERRAM FICOLWT, iAEIETL. FHEL- MR
1% [RiE: gt = BE o - ETLEETT.
17
i
20 Eﬁéﬁ@ H&éﬁ@ i
22 #EERH pEE
23 BHEE <
2 =t
24 THHERFEHEE IOIFEIF -4 M SIS ib D ]
o8 IMEEDSN T E T, REENRISIZE
2 T AHNFEREIT TR
= S 7w S |
a0 -
4 30
m o = [Eom@ 100% ) U &

52



13. —REASFTEZR—RREZANTS

(1) —#XE (a— ) FTFER-ERP AN L TLTESN,
O by 7=V EHREIRZ L E7 U v 7 LTLEEN,

] — . FRREE TR
2| PRBFHERTEES 257 L (FHA) Ver 160 T ]
4

: | HAEWELE |

7

g

190 | TAAHE ]

e EENE EHEMEELT

}3 FEHES L. REEICFEHTS FHEM ST XIE. L FEREICERT 2 E

T FEDHBFIONT, FHR A FIIDONT, AETSTL. FELCM T

e DR#ERSTAERBTT. STEEHTT.

17

20 ESREE| |BgRsE| | BEE

21 E- E-

2z HEIEZBH —pEE

23 BEHE =

= FRldEdT — it |

26

27

- | Ry yy s )-8 |

30 -
4 »i
BT = |E@m 100% (=) [} (1)

@ [rME(=E— M) TmEE-EREK]IANZ 227U vy 7 LTLZS

U,
: _ AR EE R
2 | —BEE BEME
4
- — R () BER— Bk
i
2 — B (O ) BB BT |
11
12
I | B & o an) BEN - BEER |
s
iz - BRERET D |
19

@ [BITEa— R £720% BITEWR 270200 nh@EIRL L 72
LA

ez | [ awm ] [mawng—r] |[zans—ouz ] ¥R

TADITE TIEFEAToE,
B &8 SRODITINERTET

FEmEn T, —BEFCO-F) FEREZX

(FTEa— FIRHLOD 2T,
FiTEa— - EEa-FIECROENYE T,

1111

== N R R (5 SR

EZ5E2 p HE e =
2| e R BT e aam|

[y

53



@

EF=— ) £203 THREEL] 27020 @R TKIES

Uy,
1 3 ; i
s [ Ea | [ e | [metFoer]| [mews-ooosz] FRmEEEH
3
5 ) SROITIREHRTET -
o |rEEEhET, —ERECO-F ) FER—HRA
7 FTE - FIRELOI T e
8 G BB - FECTUBOE T, ##11111
&
10 [BTHE| gu= [EE __pamr=
10 ETE| megwn |25 s .
12 01-1 | BER =
13 |
14

s (EERD) | TR (BB M) ) Z A LTLIZEN,

1 3 ; i
s [ Ea | [ e | [metFoer]| [mews-ooosz] FRmEEEH
3

5 ) SROITIREHRTET -

o |rEEEhET, —ERECO-F ) FER—HRA

7 FTE - FIRELOI T e

8 G BB - FECTUBOE T, Fi71111

&

10 [BTHE| gu= B J—— BEA

11 qop | FOTHEER | ST el e e
- 01-1 | EHdiERE | A0l BULOZIEFA BOSLE

13

14

® METHIUUT B Z AN LTIIEEN,

(2) —E (=— R F

B EROBEENT = v 7 ZFATL TLIE SN,

@

(O F =y 7]IREZ L Z2 7 ) v 7 LTL &N,

N

NN

@ EAVEICRIED

]ﬁlzl\

v 7 LTLTEEW,
iR |

@ oL

£

54

1 3 ; i
EEEIARETE B e FRmEEEH
3
SR RRRITET .
2 ansy, —REBFECO-F ) BER—EHE
7 FTE - FIRELOI T e
8 RiTE T EEa-FIBCLUSOE T, Fi71111
&
10 [BTHE| gu= B J—— BE
1 e FEITHEERR S AeEIER eI #5
- 01-1 | BhERE | AL RLOZTA HOAEE
13
14

T =y IR U4 RO
PEICRIREIZ D D SHATL .| EEREINLHDT,

A

(OK]R&Z &7



@ BAVEICRHEN DL E. BEWMT =y Z7fR] Uvar FUIL [RE
EYWDHEANRSPY £ LIz, ] LERENDLDT, [KIRZ >z

v 7 LTLTEEN,
patyooes |

THSIAEEHE L, .
b ol s o TR R TR R

(3) —eM#E (a— ) FEHEROBEWT = v 7 HERZMEE L, KR

FEATICa A a2 AL TLIEEL,
O BEMF v TRESOEANASHoT256. [BEETF = v 7 ik
BIRZ %70 v 7 LTLTEEN,

EAREEIRREE [| BEF o DBE | [FrmEERm | %

1
2
3
o4 [REDTE CBEAT BE.,
5 |BESICEDEHREET .
o |rEEEhET, —HBEECO-F) SEHEBER
7 FTE - FIRELOI T e
a R TEO— - EEO—FIECLUEOUET, FF1111
g
10 [BTFE| g EE — ==
N o “ — = T =
1 e RITHERR S REIE A eI =

01-1 | BHhhERE | A0l BLOZIEFA BHOSZE

s

13
14

@ AT =y 7R ONEE THERTESV,

2 BD 2i5HFzrl/ER—H

a

36

5| CEEE® SE&Es —BEE(CO—FHAER_LSEER |
a8 et T EZ%E'TFJT_ vy ~
- EBEE BTN E A, SRS

w0 EER A NENTNE S A, S EE

p BERL APENTIES A, gt

i BEHY AAFNTOE LA, g‘féfﬁ1

43 A

RDIREZ %27V v 7 LTLTEIN,

BOEMTF = v VERCTRIBEOH > 2802 BIEL T IEEV,

BHE, BAMT v 7 23T LT,

AT = 7V TIIARELELELTERDLG OO, HENH Y RES LT
BBV, TBEMTF = v 7R —%) BEimo a2 X~ ficE
HAEADLTLLZEW,

(Ta x> by MZ, BROXE TR TO) 2 K] EWvot AR
THRIEH Y FHA)

CRSNCH®)

55




(4) —XE (22— M) FEHRREHE L T ZE0,

@© [ARNARZ 227 ) v 7 LTIZS0,

1 i Bt
o Es EnR) [mattroyr | | mettro ouz | AR %
3
SR RRRITET .
2 ansy, —REBFECO-F ) BER—EHE
7 FTE - FIRELOI T e
8 RiTE T EEa-FIBCLUSOE T, Fi71111
&
10 [BTHE| gu= B J—— BEA
1 e FEITHEERR S AeEIER eI #5
- 01-1 | EHdERE | A0l BULOZITA BOILE
13
14

@ HIRIZ L a—@EA™ERINDLIOT, [ARIARY %2270 v 7 LT
éb\o

x Verl_6_1_¥HSSENFTERIATL (FEA) xls [BEHEE-F] - Microsoft Excel o & £
=i > @
. [ ®)
&
Rl - | -4 | EORIFLEL-
Faz O #80FR %803
i -1 i
i
—EEECO-F ) SRR
1111
[ET -~ EEF _ B
& FEATEBTRR Sef EEEE EErEEE s
011 | #FhaBF | ANl [REORFL H03RE 1 1
141
3
BRI~ 1 /1R | | #iK  100%

56



(5) M (=— ) TEHFTRE AN L TLIZS W,

O  [EME(E—= MO FEE-RTRER]IRZ 27 ) v 7 LTSIZEN,

—HEHE BEHES

Tl EEEE

—

— R () BER— Bk

]

— B (O ) BB BT

‘*ﬁ@%(ﬁﬂﬂﬁﬁ?ﬁﬁmﬁgﬁm) TER-BXRFR

- BRERET D

@  [FITEL] ZINE TP BEIN, £73RITE ~ A X TGS LT
TRWFITE DAL 3IT8E 4 ZATILTLIE &,

B#hEY CROITH SRS T
fERRENET.

—REECO-F) REBE-EX

1
2 e | | ®r | | em ] [ mmom | [zetymr]| |[zetrooowz ] [ mexaw | | mzas ]
j TIEDITE TIEFATDE,

FAmEEEA)

251111

- - R EROREERSLE.
S E S || J] BEShCLRLF 83 2THBSNET)
& R - BEETIBT LT,

. N . R S Y 5 AR ET> TS,
TiEs LR L L =

e o BIEE et
e JANZ—F EEak E:Riie] e

@ FATE~ AZITRER SNV TWRWIITESL 2 AN Lica . TERT 4R
) MHHSEE L OHEYSE ] 2 AL TIESN,
@ [—MXES ) TJAN 22— N TEMEEERE = — ) THUM) TR (AR AEH)
[RER(HEM) ) Z AL T EI N,
[xe] [ ww | [ om ] |

1

swaR |

[ Zaittrzy |

[ zattyeoug | | meoxmi | | mzms ]

2
3
4

@ 1@

11
12
13
14
15

17
18

TIEDITE TIEFATDE,
B#hEY CROITH SRS T
fERRENET.

—REECO-F) REBE-EX

[ FrmE e

RITHEBOREETIE.
BEINTOWELF T2 THIRINET,
EEFEITIBRIL 2T,

RN 2 ED) DL REFET> TS,

21111
wFEE . | BARE IREE |
E -
ERET LR R U
g pnpop | FER | epe L EE
—HAEE 1 2345 1234567230123 | 123456739012 1200 30 10

57




®  [FITEA) TER - AT LIERITHE IS T 5 HEEZ T X TAS LK
Doleb, MRFIRZ U Z7 U w7 LTLEEW,
CRDEBFAT Dl L I1ZEL Y, [BITEEL ) 8K - AL
[HI & MEEDFHT & 5 Y BB 7 D[ RIFI D Z B
SATVES,
[RIFIBS &2 Y 22 LRVDERFESHETAD TR
SAEE,)

(6) —ixE (=2— M) TEHTEROBEWTF = v 7 23T TSV,

O [BEEMFz v Z]IRE L Z7 U7 LTSN,

1
2 gs | [ ww | [ om | [ mmoe || [ zetroy || [ metrooows | [ gmsms | [ sz |
i
4 |BEOITETEFANTIE 5
G0 RO E R T . FERMEEER

o |FEEnET, —BEECO-FH FER-EX
[}
7 1111
g — —

s ) = == = RTEBOERETOL.
5 HiiEL [ FARE BODIE 1 S A e
i #  F B BEEITIBE BT,

. . X BEK 2 E9 » ILREET- TSN,
12 THES HUGERTALE ~ =
13
14 _harm e GEIE EE
I B et | GEEE D sme e R o
16 —fiaEE1 2345 1234567890123 | 123456783012 1200 30 10
17
18

Q@ FAEMEICHEN WS, TBAMEF = v 755 70 v Rolc [EEM
WCRIEIZH D FHATLZ, ] EERINDZOT, [KIRF L Z7 Y v

LTL7EEN,
zl

@ oL

@ BEAVEICRIENH LS. [BEMTF = v 7R v v Folc RS
PEOEBENRSID E Lz, ) ERREINDHOT, [KIRX 2T v

LTL7EEN,
zl

THSIAEEHE L, .
b ol s o TR R TR R

58




(7)

CEEE (2 ) EEH CEROBANT « v /R ATRL . LER

EETIZa A PR AN L TLIEE,

@

© 6 @

BOEWT = v 7 TREGOHEABL o A, BT = v 7 5]
RE a7 Yy 7 LTTIZEN,

1

16

17

1

2
3

ED

e Fro s BER—H

AT = v 7R ONEZ THERBS IZE 0,

2 Es | [ ww | [ om | [ mmoe | [ ®Zatroy | | metroooss || [ wesms | [ sz |
i
4 |BEOITETEFANTIE 5
G0 RO E R T . FEREEEETR

o |fEEhET, —BEFCO-FH) FER-ERXR
[}
7 1111
g — —

s ) = == = RTEBOERETOL.
5 HiiEL [ FARE BODIE 1 I Ao
i & R B BEEITIBE BT,

. . X BEK 2 E9 » ILREET- TSN,
12 THES SHLFE R Y - =
13
14 _harm e GEIE EE
I B et | GEEE D sme e R o

—fiaEE1 2345 1234567890123 | 123456783012 1200 30 10

42
43
44
45
46
47

48

49
50

—kEE wFERES —REFO-FN ®RER—ERFR

e (1) T

oo

SR E R

BEHDADTNTLERA.

[FRlztt & ERE]

—#¥EIE12345

REHSADTNTHER A

[FREEt &0 EE]

—EIE12345

BEHDADTNTLERA.

[zt B HEF]

—HFEIE12345

ERANTNTWET,

[(FEF2iL B0 0EF)

—BEE 12345

EFEANENTINET,

4‘

(R B0 REFE]

—#5EIE 12345

[RDIREZ 27 ) v 7 LTLIESN,
BAOMTF = v VR CTRBEOH > T 2 EIEL T &V,
BE, AT = v 7 2FATLTLIE N,
BEMT =V TEIAESG L LTERDI OO, FHERD D RS L1372
LG a, AT =y 7R —%) mmo [aA 2 b ICEH %
AN LTLEEN,

(T= 2> b WX, BHREOXETIERL
THLEH Y FHA,)

59

(O] =° TOK] EWo7= AT




(8) —MxE (=— M) TEHEREZHRIL TIZSW,

O FFRENTWLETESOHHARIT 56, [HIRIRZ 2270 v 27 LT
<TZEWy,

1
2 s | | ®w | €ngl | mmaom | [zanFoy]| [ zawroooes | | mosas | | Ezas |
4 |BEOITETEFANTIE 5
BHE RDITHERNE T . FREMEETR
o |fEEhET, —HEEFECO-F) FER-EXR
[}
7 1111
g — —
s ) = == = RTEBOERETOL.
5 HiiEL [ FARE BODIE 1 S A e
i #  F B BEEITIBE BT,
. . X BEK 2 E9 » ILREET- TSN,
12 THES LR G ~ =
13
14 _harm e GEIE EE
I B et | GEEE D sme e R o
16 —fiaEE1 2345 1234567890123 | 123456783012 1200 30 10
17

@ HIRZ L Ea—BHENERINEOT, [HMIAZ 227027 LT
éb\o

x verl_6_1_HRHSSENITEEATL (FHA) xls [EBRE-F] - Microsoft Excel o = i
pi || ETRI71E2~ s @
B LY [, F )
s
Rl - | AL BRI Fa—
lyf U mEmeEr  owbs
i -1 TLra-
e
—iEElEC--F ) SRR
1111
BiEE #AE drhER
£ F -
TEEES HLRPERUESE
N HEE
—BRSE BU-F | gEeny | R (g
—m=12345 tzsmeresnizs] T | ja00 m [ 10
11
v
BRI~ :1/1A-5 | #|X 100%

60




@ BEIFITENZHMT 256, DEGEFIRIRZ %227 V) v 7 LTIES N,

1

2
3
4

E3

2

1

Rl

] [2attymy | |[settrooug | [ moxmr | | mzms ]

TIEDITE TIEFATDE,
B#hEY CROITH SRS T
fERRENET.

@ 1@

9
10
11
12
13
14
15

16

17
18

—REECO-F) REBE-EX

111
wFEE . | BARE IREE |
R -
THES LR LAY
R ana-y | EEE T mp [ REE
—iREE 2345 1234567830123 [ 123456733012 1200 30 10

@ <HFEERRE > BENAERSND 0T, BRI 28750
M%7 0 2 LT 10) #HTES Y,

®

1
=
z 4
a4
5 —EEOFH) FER-EEX <ERHBIZE>
G
7 # BRI 2 FiTED [ENRIRIR] PIED ) DL TTOE T TSN,
8
. [=mm] [=mm ]
10
ENR | A5 o
2 . pd BiTESR
12 o ¥ |E@Et arhnER
13 W= SEES
14 =i fRAEE
15 # |[FAEHEHE et
16 =L ERT

[(FIRIARZ %27 Uy 7 LTLIZE0,

RITHEBOREETIE.
BEINTOWELF T2 THIRINET,
EEFEITIBRIL 2T,

RN 2 ED) DL REFET> TS,

MR RIEE R

® FR7 Vv Ea—@HE AR RINoDOT, (FRlARZ 2270y 7 LTLTE

SV,

Verl_6_1_HAESHITEEIATL (FEA) xIs [BHE-F] - Microsoft Excel

FIRI LA~

[mES=l: 55

FORITLE 1~
ZRLD
FLEa—

o B 82

- @

HiiES
T M
TEET

—EEC-F) TR

: fhAEL BrhER

L

HSEEREASE

1

—HElEE

T

TEE T e

—EREH12345

12H56T8001 23

i
1234537 iy 1200

61




(9) —feE ERhl s EAREAREEAN) FEEFTRE AN L TLIESN,

© [ FrR R AR R A ) & 2R A R ¥ w27 )
v 7 LTLESN,

] _ T AmEEER
2 | —BEE BEME — T
4

- — R () BER— Bk |

°

g

2 — B (O ) BB BT |

11

12

I — B EE (anarranmsEn) BER—BXFR

15

16

iz - BRERET D |

19

@  [ATEWHR 2727 nBER LT E &N,

1 ALs ; 4
2 | ms ] | mm ] [zewrmr] [EetroowE | ¥ A
5
4 [EEOETCEEAN
5 [Fo aEfICRD - U
o [arEmrEoees | —~REEEHNXEZRERREFENEEL —EX
5 hEY. TR RELOSY T
e sags
H TOHTAIET, ’ Fhn
10 = - [ R
1 FATEBERT BREEE RE HER &%
12 B
13

@ TEHEL] 27NF T ipBEIR LTI IZEN,
[ Ea | [ mm | |zawrer] [2atro i8R |

1

2

A

4 [BEOTECEEAA

o [Fae aEmican - o e

o [armmmzeres | —~REEFHXEZREEREAHBER —HBER
e e I s

: LOBOUET, ’ FE11

" pov— — =55

1o | serrats BRI e =

12 A ~

13

14

i E R CEREM) ) THREH(FHEM) | Z AN LTIIZEN,
(ma ] [ mwm ] [mewror] [=str—oug ]

®

1
2
5
4 [EEORECEEAD
5 [Tok s - U
o [arEmrEoees | —~REEEHNXEZRERREFENEEL —EX
5 hEY. TR RELOSY T
T B
g LOBOUET, HH1111
=
10| s —EEE .- =

HA HET HARHE

ra

13

® METHIUL MHEE] ZATT LTI EE0,

62



(1 0) —xPE FplSERZPRERERAM) FEE -LROBENTF=v I &

FITL TL &N,
O [BEEHMF v ZIRE L Z7 U7 LTSN,

1 ; ]
. 5 TRl T TR A
5
s [REOHECEERD
5 [Tok s - U
o [arEmrEoees | —~REEEHNXEZRERREFENEEL —EX
5 hEY. TR RELOSY T
HE R RS E T B
g sty HH1111
10 = - [ R
1 RATEBEM BREEE W HER &% L
" ®a | HEHE
13
14

@ EAMECRENEWG S, TRAMET = v 7f#R) v Foic A%
SRS Y FEATL ) EFRRENDLDOT, [KIRF 2T Y v

LTSN,
zl

':ﬂ:' S EREIE AT L.

@ HAVEICHIERN D DG, [BEMF = v Z7HER] v v Folc TRE&S
PEOEENRSID E LTz, ) ERREINDHOT, [KIRX 2T v

LTL7EEN,
zl

THSIAEEHE L, .
b ol s o TR R TR R

63



(1 1) —xPE REplSERZPREREE A M) FEE L ROEENTF = v 7 i

REMER L, MEREIICI AL FE AN LTIIZSNY,

O BEWT =y 7 TREGOEHAR RO 7256, AT = v 7FER]
A7) 7 LTLESNY,

[m ] [ mw ] [za#s=s ] [| gﬁﬁﬁ-ﬁ&%]] [ FrmEEEa|

1

2

s

4 |RIEDITETEEAD
5 |TAE BEENSED
[5}
7
8
&

g;‘?ﬁﬁ?ﬂ’iﬁia —HEENIEEEAEEES ) TER —EE

(TR %EB@?_UU?"@
ggﬁﬂ?;{%Ltl CEEFEST 21111
10 [ e =Ew
5 — = . _
| ETEEE el g3 1 M

= HET HAME

= BIET SR

=i EEOBAN 1
~Lre o (FEMG-EEE FETEF 1
~Lxe (FEMG-EREE FETAE 2

17

@ TEEMTF =y 7R OWNEE THERITESV,

1

2 EANFrv B —

3

48

| CEREE mEREd —BEOE B ErEREREEl e R RN

50 Y — ~| EmET =

o FEMY ANSTOES A, EQET[%?M

o RESH ATIN T E A . i&gm

o REMPANSNTLER A, epammi
= 5 [~

o BEHL ANENT TR A i e e
mEE Y [~12r]

. BERL NS TR A, i S Bt o

56 ) = S

[RDIREZ 27 ) v 7 LTLIESN,
BAOMTF = v VR CTRBEOH > T 2 EIEL T &V,
BE, AT = v 7 2FATLTLIE N,
BEMT =V TEIAESG L LTERDI OO, FHERD D RS L1372
LG a, AT =y 7R —%) mmo [aA 2 b ICEH %
AN LTLEEN,
(T= 2> b WX, BHROXSTIERL TO)] R T0K) EWvoz AR
THLEH Y FHA,)

© 6 @

64



(1 2) —xPE R SRR R A ) FF2e R 2 FlR L T <72 &0,

@© [ARNARZ 227 ) v 7 LTIZS0,

@ HIRZ L Ea—BHENERINEOT, [HMIAZ 227027 LT

S,

x Verl_6_1_¥HSSENFTERIATL (FEA) xls [BEHEE-F] - Microsoft Excel o & £
|| EORI T\ 2~ > @
B LY [ F )
@l |
bR -2 -1 BRI~
ly€ U msmeEs  oambe
J Z- p
~
—EEERE R RN R AR R
FR111L
) _ B
ST &R EErEEE s
BE RGET HAER 1 1
B BET HREE 1 1
A PhEEZOBANY 1 1 1
elee [HE-FEE TR L 1 1
elene [E-FE TSR 2 1 1
141
5
BRI~ 1 /1R | | K

65

1 Z Bt fi

2 =5 [#anr=r | [ Eatr=rug | e EEA
s

=

e N ZRD
z gz sy | —RXEECRBITEYEREREES YRS ER—HEX
d MR TEC ¢ =T s

: LUBOUET, FAL1L

10| g — EES o =
& il e I IE T
o | ®a g meem

. * [T gssam

o STh PREGBAMN 1

95 ~Lr (FEMG-EEE YRR 1

" ~Ly (SR SRS

17

18




14. —BREEFRHT—2ZHITS

(1) —MRERNT—F 2L TSV,
O Py TX=—VDI—RKHEIRZ 27 ) v 7 LTSN,

! _ _ FRMEEEE
2| HRBEHITEES 27 L (FHA) Ver 160 T
4

- | AT |

7

g

2 | A RHE ]

it EErEs ZrEMIET 1
}3 FEHES L. REEICFEHTS FHEM ST XIE. L FEREICERT 2 E

T FEDHBFIONT, FHR A FIIDONT, AETSTL. FELCM T

e DR#ERSTAERBTT. STEEHTT.

17

20 ESREE| |BgRsE| | BEE

21 E- E-

2z HEIEZBH —pEE

23 R 2

= FRldEdT — it |

26

27

- | Ry yy s )-8 |

30 -
L] » ]
BT = |E@m 100% (=) [} (1)

@ [B#fe#EXEREHT —2HDNIRZ 27 ) 7 LTLIEEN,

: _ TR E
2 | —BE# TENES —
4

5 — R () BER— Bk ]
;

] — B (O ) BB BT ]
i

i ‘#ﬁ@% (prrsEsraRmELn) BEHR—BRFR ]
T

17 - BRERET 2D

19

@ EEMT = v Z7HERIZa A FBATTSN TV RWNWARES B> TV
L2856, REGa X MRAT Uy RUNRERINDLHDT, [0K]
RELET Vw7 L, REAZMHE L THLEE [ RXERLT —%
11 23T LT 7E &0,
|

I, TELEECTDh. ‘
g ST REE T A LT
: e S

=R E— B R s

BRI RS R REU BRI

66



@ FRILAEDFES TWRWIES . TCSV L RER w7 4 v RUBRFERINAHD

T, UIWIARZ %2710 v 7 LTLIEEN,
i

I'Q'l —RESFRLT -EEALET. SBLLTTN T

® TesVIZrANtN] U4y FURFERENDIDT, 77 A MEFESFT
ZEEEL, (REIRZ %27 Y v 7 LTLIEZN,
(7] REZ (E7Z/IZBEMIR) TR —5 2] YD AL,
LRI T =5 DT 7 4 VE 9o ([FBRERFET 5 728D,
BT =5 D7 7 A NEIE, ITEE LRV TS EZD,

Ecsvzr{ A |
(j(‘) (1~ 5730 - Bt - 34 Bk - -k + @& [ Fro-rotE v
/M&EH = - @
(3] Microsoft Excel Y H\:Fj_)(\/ =50 B T -
Aok
ave BRI |
& #70-k A - F3iEE | |
B FAG b B 06 111 BT 2 B 1 oy 016/03/30 1747 Microsoft Excel CS
B RIGET /A ) S BT ARVer 180 25w 2016/03/29 1403 Microsoft Excel GS.
B Eirs) A ) 28 20 1 RSB ET — 2 SAEE 1 oy 201603729 19:33 Microsoft Excel GS
=] Subversion L] 8% 29 11 URIRER 20T -2 BB E 1 1 ey 201603729 18:38 Microsaft Excel G5
2 [F REaabk
20w FELA
| ipmsg_img
L PEAILT R

: y =[] I
Sed LI [F R 1T BT 5 B 11 1o
e ILOTERRD): [C5var b (s
VERIE jraatout St SHOIEN B4 kb 5 kILDIED

& jwﬁ"—mafifﬂ WL -I #RF(S) II Frtl |

VA

K1 {1

® TcSVH5ET) T4 v RURERENDLDT, [KIRZ %27 v

LTL<7Zany,
x|

.'0‘. CEV IR LHIASET LELE.

67



@ BT =2 HNRICEEROEEEZT T2 HE, by P R—VICHER
H7r =2 WD ERT Ay =V RFERENLDT, FEO~ODFIHT
—RHERE T — 2 2 H L TEE N,

; — - | FRMEETE
= HRESHRITEE 27 4 CPBM) Vor 160 T
4

° | HAMEDT |

C

a8

190 ‘ TAREE ]

e SEHEDT SrEMEEST

13 FEHEITLI. RERICERTS FEfEEstald. BEEERICFERT L HEE

% FEOH#HBBICONT, FHRAA FICDNT, AR TL. LM e

T (R iE:rcit e BEE G ETLFEHTT.

17

i

20 EgEsE| |BgesE| | REE

21 E:S E

22 2EERH REE

29 BlEL = |

25 e e [ M BEET — 2 |

26 E TE T, RZENRIEAZHT —

o SUFEET - T

gg Nu 9T w187 ]

a0 -
4 0
T | 3| |[E@m 100% (=) 0 )

68



15. FBHMENYITYTEEROLET

(1) N7 T HFITLTLIEEN,

NG T FERTFLIN= 30Ty TEOT—2BTUIMNZE, WEEL
SEIZ/IBET,

O RATLMNBATLEN, T—EMEZTLES=,
OSBAALET—RICZTANH-1=1-6. EEDOREIZELT=LY,

EROES BRI T IRGNIE, RV I Ty TER>-BRETIR
TL - T—R3ERTENTEET,

T—R2EZLANTHH1. HBIVWEHIBET—2ZANLERRGE.
BICNYI Ty TERETHLEBRDN=LET,

O by I RN=VUDINy 7T 7 ~EHTIRF L ZT7 Vv 7 LTI,

! — - —| F M EE S
2| BREEHERITERS 2T L CFRM Ver 16T
4

: | EFBRE ]

7

8

o | TRABE |

o EEMES ThEMEE st

}3 TEHELT. REEICERT S FEMEEEST LT, LEERICERAT &R

05 FEOHEEICDONT, THRRA FIC00 T, MAETETL., FHEUI-MECEE

1% D Rsd 2HEHBTI . EdaERETT.

17

20 Eﬁéﬁ&l Eﬁﬁﬁ@ —REE

2 BREBAR REE

23 BHEE =

. M REST 2 h ]

26

27

3 [ Ry 977 7 |

30 -
4 [l
avxF | B | |EO @ 100% (=) v, (+)

© RNy T7yTIRE %7 )y 7 LTLIEENY,

L — FEREEER
g | M9 7 18T I
4
z ||i SodF e J
T
g
2 [ ]
11
12
o R ER Ok T =
PRI, o B I = el B A o PPN 2 1 PR A SN

69



®

®

(X 77 TOVERR] FERY 42 RUDBRFRENEDT, HIW]RHF

a7 U7 LTLIZEN,
GO £

YIEIERLE S
B RIS

o]

BETOLT — B FESETFEN TS
B Py P ERPIE O B FBTFEEEN

[AFIT)

T ANMRMEGB L7 7 At eifE L, REIRZ 27 v

LTL7ZE,

Edcsvar{niih

()= [ 51750 - Bk - 1obpy

» (& | rsorerons

(] Microsoft Excel !

i BRIZAD
w -k
B FAsk
| BIEF TR

SEes]
=] Subversion
5] R#aah
(=] EXFw
= =g
o 21T

\;5 I jﬂ

BFa1AY R Z1JITY

Fud Pyt

BE ~

[E2iEEE | =

A2

A= =

® o

AT TR -

BEREH—HIDREEEH0EE o

70120 [To5753 R PR e |
TR T

RS -satout

e DtJLS\'—OJJFirTTI

24: SH5OEM

4 bl B4 RILDIEMD

W=kl

Lef Lo

FrAL

KTEHOED T 4 RUNRFRINDIDOT, [KIRZ 27 v L

TLEEWN,
[Morosolt Excel

PPy e LEERLELE,

70




16. HoEELER

(1) ~VFFT AT YA FDITEN,

O R TLNENMEHEo>TLEST,
OIS —NRET S,

OB o1&k S BHRICLE BT,
OFEAENRL MDA,

LFEREDESBEDE-OHIZ. ALVLTTFRIYA FHRAEShTVWET,
Web 75 94T,
URL Thttp://textbook-h.mext.go.jp/index-2.html] ITFZEALTLIE&ELY,

PREEBROGEEIRFTLA NLITFRD

FHERFRTERS AT AYIYO—F

o SFISsETEEs oo
COTOISLE. FRECEENRUSEMNS T EEETOB0TT.

FREBSENTEES T LNLTTRYRECERE T OE3RIEFEE LT
ISR EC OV THEALTVET.
A—JLERIFFAXTOERETRICET IR EEL.

NI TAONOBREEER

(Faxzs) 03-5812-4965

(A—JLF7 FL-Z) ky-help@textbook-h.mext.go.jo

B
BT 4/1|5/10 | 6/7 | 9721 10/4 | 1/5 | 1/31(2/14

5/7| 6/4 |9/17|9/30| 12/27 | 1/28( 2/10|3/31

Aol 9:30~12:00

B | mm<) | 13:00~17:30 | * . .
&
LR 13: 30~17:30 . . [ ]
R PP
IZRF £
O 9:30~10: 30 [ ] L]
" (<)

THEFERTEES AT LEHE
SESTOER. wIRELESERIAR IS, ]
ERFEARSNTVER ES. IEEROIATLIEETSEY. EBETEFEA.

3 DEESMECTL. ENE0NTEERICTOCZRRIELET.

» FHEEHERTEERS A AOENRSE
PCF (165KB) Word (58KB)

EESHEETELRESE. TIoSEREEL TR

1) JROmOS - = - - o - s () Windows3.1)

2 BSREBEIAFTLOD —Tso - - AT s AEETIEITEST.
3 ESIATLOEN . - (5 SERESESLATA FEEEE

4) BEED- - f 22T LTS-)

5) EfEER-o-c- - - - - (] H0IETEMRE)

6) BRI - - v v e ERAEERANICERSE < EE.


http://textbook-h.mext.go.jp/index-2.html

BofzbZlE, ETRIANTTRIYA MIHBIFAQ (K< HDZHM) %
CELREEL,

ATITVRIZHRBEEINTVWSOT, BERE LTV SHBEORBEMELTH
TLIEELY,

* HESSENTEEL 2T
COTOFSAR. BRBEOESBURUEEMYESEFETSE0TT.

FAQ (L<HBBZTHRM) BTES
SHBEBRTEEY A7 A ILTF RV [CHE LU OB RFFES LU

IS—OMLTTBECDVTHBLTVET,
A—JLEFFAXTOBHSERICETIBZSL.

Ll

BREEBRITEES AT A
FAQ (&<HBHZHH)

ELAFTAERIIyITRETINAIL AT —HEEET.
ENBFERIYwITEE. POFI7(ILTEREHANERENET.
PDFJ 77L& ICIZ. Adobe ReaderSHHETT.,

- 25PN

+ EoRiEmRTE

— AT
+ EEBF (YRS IER) CEITaIE
+ FHRERSUR FORDAHCETEIL
+ FREASOERCETZCE
+ Eoft

+ EEHET

+ FEMmAEST

+ Nworv7 . &

SBEMYRAFA
I semEms 2> A

eAILTFRT by IR-ZICREZ

FAQIZRE SN TULEVLHVEHLEDESKX AVTTRIY A FMZREES
ATWEHEFAXESFEEA-LT7 FLRIZESBLEDLE S,

NVITFTRAIONDEHEEER

raxzs) 03-5812-4965

FAXBESOBEEWNCTFELEELNT |

(A—=ILT7FL-A) ky-help@textbook-h.mext.go.jp

72



